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1. IosicHUTEALHAA 3aNMCKA

1.1.

Ilenp 1 3a7a4u AUCITUTIINHBI

I_[e.m, AUCHMIVIMHBI — JOaTb MPCEACTAaBJICHHUC O COBPEMCHHBIX TCXHHUYCCKUX CPCACTBAX U
I/IH(bOpMaI_[I/IOHHO'KOMyHI/IKaI_II/IOHHBIX TEXHOJIOTHAX IJIA MOJYUYCHHUA IMMEPBUYHOI'O OIIBITA pa6OTBI

¢ uH(pOPMAITMOHHBIMU

TEXHOJOTHSIMH U 0a3aMu JaHHBIX B  IpOoHECCC  CO3MaHUA

KOMMYHHKAIIMOHHOI'O ITPOAYKTA.

3agaum AMCHUILINHDI:

OXapaKkTEepHU30BaTh MPUMEHEHHE COBPEMEHHBIX IHM(PPOBBIX YCTPOKMCTB, miaatGopMm u
IPOTPaMMHOTO 00ECHeueHUs] Ha BCEX JTalax CO3JaHHUsS TEKCTOB PEKJIaMbl U CBs3EH C
OO0IIECTBEHHOCTHIO M (MJIN) MHBIX KOMMYHHKAIIMOHHBIX TIPOYKTOB;

JIaTh MPECTABICHIE O COBPEMEHHBIX POCCUHCKUX M 3apyOeKHBIX 0a3ax JaHHbIX;
copMupOBaTh  NPEACTaBICHHE O  CUCTEMAaTU3UPOBAaHHOW  HWH(OpManUu
UCTIONIb30BaHUS B IPO(ECCHOHATIBHOM AEATEILHOCTH;

00y4uTh IpoLEeccaM U METO/1aM IOKCKa, cOopa, XpaHeHUsI, 00pabOTKHU, paclpOCTPaHEHUS
uHpopmanuu ¢ y4érom ocobeHHocTell PenepanbHbIX 3akOHOB «O0 uH(poOpmanuy,

WH(OPMALMOHHBIX TEXHOJIOTHAX U 0 3ammTe HHpopmarum» ot 27.07.2006 Ne 149-03 u
«O pexkname» ot 13.03.2006 Ne 38-D3.

JUTSL

1.2. TlepeueHb IUTAHUPYEMBIX DPE3YJIBTATOB OOYYEHHS IO IUCHUIUIMHE, COOTHECEHHBIX C
WHIMKaTOPaMH JOCTH)KEHHSI KOMITCTESHIHIA
Komnerenuus HNuaukaropsl PesyabTaTsl 00yueHus
(xog u KOMIeTeH Ui
HAaMEHOBaHHE) (KoJ 1 HaIMEHOBaHUE)
YK-1 Cnocoben VK- 1.1-TIpumensier 3Hanue | 3Hams.: poib U 3HAYEHUsI UHPOPMALIUU U
OCYUIECTBIIATh OCHOBHBIX TEOPETUKO- MH(POPMALIMOHHBIX TEXHOJIOTUH B

ITOUCK, KPUTHYECKUI
aHaJIU3 U CUHTE3
uH(popMaIuH,
IIPUMEHSATh
CUCTEMHBIN ITOAXO0]
JUISL peleHus
ITOCTABJIEHHBIX
3a1a4

METOIOJIOTHYECKHX
NoJIOXKEeHUH puocopum,
KOHIIETITYaJIbHBIX TTOJIX0/I0B
K MMOHUMAaHUIO TIPUPOJIBI
nH(pOpMaLIUU KaK HaAy4YHOU U
¢unocogckoil kareropuu,
METO/IOJIOTHYECKUX OCHOB
CHCTEMHOI'0 OJX0/1a

COBPEMEHHOM MH(QOPMAIIIOHHOM
MIPOCTPAHCTBE; 0COOEHHOCTHU cOopa,
XPAaHEHHUS U aHaJu3a JaHHbIX.

Ymems: npuMeHATh NOTyYECHHBIE 3HAHUS B
IIPAKTHYECKON IEATEIbHOCTH.

Brademw: KynbTypoil MBIIIIICHUS,
CIOCOOHOCTHIO K BOCTIPUSITHIO, 0000IIICHUIO
U aHaJIM3y MHPOpMaLIUU.

OIIK-6 - cnocobeH
UCIOJIb30BATh B
npoeccruoHaTbHOM
JeATeNbHOCTH
COBPEMEHHBIE
TEXHUUYECKHE
CpencTBa u
MH(POPMAIIOHHO-
KOMMYHHKAI[HOHHBIE
TEXHOJIOTUU

OIIK-6.1 - oTOupaet st
OCYILIECTBIICHUS
npoeccrnoHaIbHOM
NEeSTeNIbHOCTH HEOOXOANMOE
TEXHUYECKOE 000pyI0BaHNE
Y TIPOrpaMMHOE
obecrnieueHne

OIIK-6.2 - mpumeHsieT
COBpeMeHHbIE U (pOBBIE
yCTpOICTBA, MIIATPOPMBI U
MporpaMMHOE oOecrieueHue
Ha BCEX 3Tanax CO3JaHHs
TEKCTOB PEKJIaMBbI U CBSI3€H €
OO0IIIECTBEHHOCTHIO U MHBIX

3nams: ponb ¥ 3HAUEHUS UH(OPMaLIUU U
MH(POPMALIMOHHBIX TEXHOJIOTUH B
COBPEMEHHOM MH(QOPMAIIIOHHOM
IIPOCTPAHCTBE; OCHOBHBIE TEXHUYECKHE U
MPOrpaMMHBbIE CpeicTBAa MH()OPMALIMOHHBIX
TEXHOJIOTHH B podecCHOHATBLHON
JIeSITEIbHOCTH; COBPEMEHHBIE POCCUNCKHE 1
3apyOekHbIe 0a3bl TaHHBIX; 0COOCHHOCTH
cOopa, XpaHEeHHs M aHAJIM3a JIaHHbBIX.

Ymemns: pabotats ¢ unpopmarueit B
r7100aJIbHBIX KOMITBIOTEPHBIX CETAX, Oa3aMu
JAHHBIX ¥ KOPIIOPAaTUBHBIX
MH(POPMALIMOHHBIX CUCTEMAX; UCIIOIb30BaTh




KOMMYHHUKAIMOHHBIX B CBOEHU JEATEIbHOCTH HOPMATUBHBIE
IIPOJYKTOB MIPaBOBBIE JJOKYMEHTHI 110 HH(OPMAITMOHHON
0€3011aCHOCTH; IPUMEHSTh [10JyYEHHBIE
3HAHMA B IPAKTUYECKOH ACATEIBHOCTH.

Braoems: xynbTypoil MBILIICHUS,
CITOCOOHOCTBIO K BOCTIPUATHIO, 0000IIICHUIO
Y aHAIM3y UHPOPMAIUH; POIIECCHI H
METO/IbI ITOMCKA, cOOpa, XpaHEeHHUS,
00pabOTKM U pacIpOCTpaHEHUS
nH(pOpMalIMK; METOJAMH U TPOrPaMMHBIMH
cpencTBaMu 00pabOTKH JIeTOBOU
nH(pOpMaLlUU IPU ONPEeICHHOM YPOBHE
MH(POPMALIMOHHOM 0€30MacHOCTH.

1.3. MecTo AMCUMILTUHBI B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

JlucuunianHa OTHOCUTCS K 00s13aTeIbHOM YaCTH 0a30BBIX AUCIUIUIMH Y4€OHOTO IJIaHa.

I[JI?I OCBOCHUS I[aHHDfI JUCHUITIIMHBI H€O6XOIII/IMI>I 3HaHUA, YMCHUA n BJIaaACHUA,
c(OpMHPOBAaHHBIC B MPOIIECCE U3YYCHUSI HH(POPMAIIMOHHBIX TEXHOJIOTUI Ha CTYIICHU CPEIHEro
(moHOTO) O0IIero oOpazoBaHus. B pe3ynbrare 0CBOCHUS JUCIUILIMHBI (POPMUPYIOTCS 3HAHUS,
YMEHUS M BIIAJICHUS, HEOOXOAUMBIC JJIsl U3yUCHUS TAKUX JUCUIUILINH, KaK:

e Teopus u npaKTUKa MAPKETUHIA;

° MapKeTI/IHFOBBIe HUCCIICAO0OBaHUA U CHTyaHHOHHBIﬁ aHaJInu3;

e [ludpoBric KOMMYHUKAIINH;

e CoBpeMeHHbIC HHTEPHET-KOMMYHHUKAIIUH. .



2. CTpyKTypa IHCHMILIMHBI
CTpyKkTypa IMCUMIJIMHBI 1JIA 04HO (popMbI 00yUeHM st
O0beM qucHUIUIMHBI B ()OpMe KOHTAaKTHOM paboThl O0O0yyarouuxcs ¢ MeJarornyecKuMu

paboTHHUKaMU U (WJTH) JIMLAMH, TIPUBJIEKAEMbIMU K peaJIn3aluu 00pa3oBaTeIbHOM MPOrpaMMbl Ha
UHBIX YCIIOBUSIX, IPH NTPOBEACHNHU YUEOHBIX 3aHATUI:

Cemectp | Tum yueOHBIX 3aHATHI KonmaecTro
9acoB
2 Jlexun 20
2 CeMuHapbl/1ab0paTopHbIE pa0OTHI 22
Bcero: 42

O06beM AuCcUUIITHHBL (MOAYJs) B hopMe CaMOCTOSITeNIbHON paboThl 00yUYaIOIIUXCSI
cocTaBiseT 48 akajleMUYeCcKuX yaca(oB).

CTpyKTypa AMCHUIIMHBI VIS OYHO-32049HOH GOopMBI 00yUeHH s

O0beM nucHUIUIMHBI B ()OpMe KOHTAaKTHOM paboThl O0O0y4arouuxcs ¢ MeJarornyecKuMu
paboTHUKAaMU ¥ (WIJIH) JIMIIAMH, IPUBJICKAEMBIMU K peaTu3aliii 00pa3oBaTeIbHON POTrpaMMBbl Ha
MHBIX YCJIOBHSIX, IPU MPOBEICHUH YUEOHBIX 3aHATUH:

Cemectp | Tun y4eOHBIX 3aHATHIA KonnuecTtBo
4acoB
3 Jlexumu 8
3 Cemunapsl/mabopaTopHbIE pabOTHI 16
Bcero: 24

O6bem qucUUIUTMHBL (MOAYIIA) B (hOopMe caMOoCTOSITeIbHON paboThl 00YYaIOUIHXCS
cocraBiseT 84 akaJleMUYECKUX yaca(oB).

CTpyKTypa IuCHUNIHHBI 1J1s 3204HOH GopMBbI 00yueHust

O0beM AUCHUIIIMHBI B (hOpME KOHTAKTHOW pabOThl OOYYAIOIIUXCS C IMENarorn4ecKUMH
paboTHUKaMU ¥ (WJIH) JIMIIaMU, IPUBJIEKAEMBIMHU K peain3aluu 00pa3oBaTeIbHON MporpaMMbl Ha
WHBIX YCJIOBHSX, PU MTPOBEICHUH YICOHBIX 3aHATHN:

Cemectp | Tum yueOHbIX 3aHATUI KomnyectBo
9acoB
3 Jlexmun 4
3 Cemunapsl/mabopaTopHblie paboThI 8
Bcero: 12

O0BeM MUCIUIUIAHBI (MOTYJIs) B (hOpME CaMOCTOSTEIBHON PaOOThl O0YIAFOIIINXCSI

cocTaBiseT 96 akaleMUYeCKUX Jaca(oB).




3. Copep:xaHue TUCHMIIIMHBI

Tema 1. Undopmanus, 1anHble U 3HaHUs1. Mepbl HHpoOpMAaIUM.

OOmme mnoHsATHA WHGOPMALMHU, JAHHBIX M 3HaHUKA. Mepbl HMHPOPMALUHU, KauecTBO
uHpopmarmu. CoBpeMeHHOE HH(POPMAIIMOHHOE IPOCTPAHCTBO €r0  OCOOCHHOCTH U
XapakTepUCTHKH. TeneBuaeHue, paauo, ceTb VIHTepHeT, HocuTenu uHpOpMAIMUA —
XapaKTepUCTHKH U ocobeHHocTH. Ilpomeccer cOopa, mepenaun, oOpaOOTKHM W HAKOIUICHHS
MH(POPMAITHH.

Tema 2. UndopmaTu3auusi B COBpeMEHHOM 001IecTBe.

NudopmManoHHble PEBONIOLMK B HCTOPUH  DPa3BUTHS IMBWIM3anuH. [loHsATHE
KoMIbloTepu3amu U uHopmaruzauuu. I[Iporpamma undopmatuzammu «MHbopManmonHoe
00IIIECTBOY, OCHOBHBIE TTOJIOKEHHUS.

3apoxkJeHue u pa3BuTHe HHPOpPMAIMOHHOTO obOmiecTBa. [loHsATHE MHPOPMAIMOHHOTO
o0mecTBa, OCHOBHbIE 4YepTbl. OCHOBHBIE NPUHIMIIBI 00pa30BaHUS B HH(POPMAOHHOM
obmectBe. Henocratku nnpopmannonnoro odmectsa. [lytn ux npeogoneHus.

Tema 3. UndopmanoHHble TEXHOJIOTHH U CHCTEMbI, BUAbI HH(POPMALHOHHBIX
TexHO0J10ruii. OCHOBHBbIE Mpouecchbl HHPOPMALNOHHBIX CHCTEM.

Onpenenenne nHHOPMAITMOHHOHN TeXHOJIOTHH. [I[puMeps HHPOPMAITOHHBIX TEXHOJIOTHIA.
Oducubie wuHpopManmoHHble TexHogoruu. KoHuenuuu BHeApeHHs HMHGOPMAIMOHHON
TEXHOJIOTUH B pupme. Buapl H”HPOPMAIIMOHHBIX TEXHOIOTHH.

Onpenenenue uHGPOPMAIMOHHOM cucTeMbl. [IpuMepbl HHQPOPMALMOHHBIX CHUCTEM.
OcHoBHbIE NpoLIecChl B UH(POPMALIMOHHOM CUCTEME.

Tema 4. UHcTpyMeHTHI peajn3anui HHGOPMALMOHHBIX TEXHOJIOTHIA.

ITokonenus DBM. Ocobennoctu kaxaoro nokojeHus OBM. CoBpeMeHHBIH ypOBEHb
passutusg DBM. Cucremsl HCKyccTBEHHOTO MHTeUIeKkTa. Kiaccudukanus coBpeMeHHbIx OBM.

Apxutektypa OBM. CoctaB U (QyHKIMOHAIbHBIE XapaKTEPUCTUKH COBPEMEHHOTO
MEepPCOHANBHOI0 KoMIbioTepa. CTPYKTYpHasi ceMa MepCOHaIbHOIO KOMIIBIOTEpA.

[Tonsitue mporpamMmmHoro npoaykra. OcHoBHble xapakTepucTuku 110. XKuzHeHHbIH UK
[10. Knaccuduxkanus 10 nepconanbHoro kommnetorepa. Cucremuoe 10, makeTsl NpUKIaaHbIX
IIPOrpaMM, HTHCTPYMEHTApUI TEXHOJIOTUI IPOrPaMMHUPOBAHUS.

Ompenenenue anroput™Ma. OcHOBHbIE cBoiicTBa anroputma. CrnocoObl 3amaaHus
anroput™Ma. OCHOBHBIE 3JIEMEHTHI OJOK-CXeM aJropuTMoB. OmnepaTopHbI crocod 3agaHus
aJIropuT™Ma.

Tema 5. ba3bl 1anubIX. CeTeBble HH(POPMALMOHHBIE TEXHOJIOTHH

bazer mannbix. Knaccudukamus 6a3 mgaHHbiX. CTPYKTypHBIE SJEMEHTHI 0a3 JaHHBIX.
Monenu 6a3 nansbix. [Ipumepst 6a3 naHHBIX. CIIpaBOYHO-TIPABOBbIE CUCTEMBI.

[TonstTre cereBbIX WMH(OPMANMOHHBIX TexHONMOrui. Knaccudukaius KOMIBIOTEPHBIX
cereid. [IpoTokonsl, Tononorus cereid. Kananel cBsa3u. Bupl TMHUI CBS3U.

OO6navyHple TEXHOJIOTHH. Y CIIYTU NUCTAHIIMOHHON 00paboTku nanubiX. [IpenmyniecTBa u
HEJ0CTaTKU 00JauYHbIX TEXHOJIOTHHA.

CucreMbl 3JI€EKTPOHHOTO JOKYMEHT0000poTa. OCHOBHBIE MPUHIIUIIBI TIOCTPOCHUS CHCTEM
AJIEKTPOHHOTO JoKymMeHTooOopora. Kimaccudukanus C3IJ]. Xapakrepuctuku Haubosee
pacnpoctpanénHbIx CO/I.

TexHomornu BUJICOKOH(DEPEHIICBS3H.

MynbTUMeANITHBIE TEXHOJIOTHUH U CPE/ICTBA.

Tema 6. TexHosI0TuH cxKATHA MHPOPMALIMHT
Aynano u Buaeo notoku nuaopmanuu. [{udpoBoe kogupoanue curnana. Jluckperusamms
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u kBaHTOBaHMWe. [loTok paHHbIX Tipu BuAeo3anucu. CTaHIAPTHI CXKATHS CTATHYECKUX U
TUHAMHYECKHUX n300pakeHuid. CkaThle TOTOKHU JaHHBIX.

Tema 7. TexHOJIOTHM CO3IaHUS U OATBEP KACHNUS MOAJIMHHOCTH JOKYMEHTA.

CoBMecTHOE peJakTUpPOBaHHME U COBMecCTHas pabora Halx AokyMeHTamu. CrocoOsbl
COBMECTHOH paboThl Haj nTokyMeHTaMu. O030p MPOIYKTOB JJIsi COBMECTHOTO PElIAaKTUPOBAHMUSL.
Cuenapuu COBMECTHOU padOThI Ha/l JOKYMEHTaMH.

Hcnonb3oBanue 31aeKTpoHHOW noanucu B Poccuu. BuIbl 37I€KTPOHHBIX MOIIMHUCEH.
Hasznauenue u npumenenue Jl1.

Buptyansnas opranuzanus. Bupryanbasiii opuc. JIocCTOMHCTBO M HETOCTATKH.

Tema 8. OcHOBbI HH(pOPMALHOHHOH §€3011aCHOCTH

OcHOBBI MH(POPMAIMOHHON OE€30MaCHOCTH TOCYIApCTBA, OPTaHU3AIMOHHBIX CHCTEM H
ncuxonHpopMalmoHHasi 0e30macHoCTh JroAei. ObecredeHne JOCTYIMHOCTH, IEIOCTHOCTH U
KOH(UIEHIIMATbHOCT WH(GOPMallMd B OPraHU3alMOHHBIX cucTeMax. OpraHu3alMOHHEIE,
OpPTraHU3aIMOHHO-TEXHUYECKUE M TEXHUYECKHE METONbl obecreueHust TpeOyeMoro ypOBHS
nHpopManroHHo# 6e3omacHocTd. [Tpobaembl mcuxonHbOpMaIMOHHONW 0€301TaCHOCTH.

4. OOpa3oBaTe/ibHble TEXHOJOTHH

B nepuox BpeMEHHOro NpPUOCTAHOBIEHMS IMOCELICHUS OOYYarOUIMMUCSA MOMEUICHUH U
tepputopun PITY. nnga opranuzanum y4eOHOro mporecca ¢ HPUMEHEHHEM 3JIEKTPOHHOTO
o0y4eHMs W JAUCTAaHLMOHHBIX OOpPa30BaTENbHBIX TEXHOJIOTUH MOIYT OBITh HCIOJIb30BaHbI
cleAyromue o0pa3oBaTeNIbHbIE TEXHOJIOTHHU:

— BUJICO-JICKIIVH;

— OHJIAWH-JIEKIIMY B PEXKUME PEaJIbHOTO BPEMEHH;

— DIIEKTPOHHBIE YUYeOHUKH, yueOHbIe TOCOOMS, HAyYHbIE U3/1aHUS B FJIEKTPOHHOM BHJIE U
JOCTYTI K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM peCypcaM;

— CHUCTEMBI IS DJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIBTALIMH C UCIIOJIb30BAHUEM TEIIEKOMMYHHUKAIMOHHBIX CPEICTB.

[Tpu peanu3anmy IporpaMMBbl JUCIUTUTMHBI HCIIOIB3YIOTCS pa3IMdHbIe 00pa30BaTeIbHBIC
TEXHOJIOTUM — BO BpeMs AayAUTOPHBIX 3aHATHH, 3aHATUS TPOBOAATCS B BUJAE JIEKUUH C
ucrnons3zoBanueM [IK ¥ KOMIBIOTEPHOTO MPOEKTOpa (JIEKUUS-BU3yalIHM3alus), M0 Haubosee
CJIO’KHBIM BOIIPOCAM TE€MBbI 3aHATHUS POBOJATCS C BKIIOUEHUEM JUCKYCCHM (JIEKLIMSA-AUCKYCCHS).
[IpakTryeckue 3aHATHS TPOBOASATCS B KOMIIBIOTEPHOM KJIACCE C MCIIOJIB30BAaHUEM CIEIHATbHBIX
KOMIIBIOTEPHBIX U MPOMBIIIIEHHBIX aBTOMAaTU3UPOBAHHBIX HH()OPMAIIMOHHBIX CUCTEM.

C uenbio akTUBU3UPOBATh pabOTY CTYJEHTOB IPU OCBOEHUHU TEOPETHUECKOI0 MaTepuara,
U3JI0KEHHOTO Ha JIEKLUSX, IPU IPOBEICHUH PAKTUYECKUX PAOOT MPOBOAUTCS YCTHBIN SKCIIpecc-
OIIPOC CTYJCHTOB IO BOIMPOCaM MPEABIAYIIAX MPAaKTUYECKHX PadOT M TeM, W3JIOKEHHBIX Ha
JIEKIIUSAX.

CamocrosiTenbHas paboTa CTYJAEHTOB HalpaBjeHa Ha 3aKpeyIeHHE MOTYYEeHHbBIX HaBbIKOB U
JUTsl IPUOOPETEHNST HOBBIX TEOPETHUECKUX U (DAaKTUUECKUX 3HAHHM, BBIOIHACTCS B UUTAILHOM 3ai1e
OMONMMOTeKH W B JIOMAIIHUX  YCIOBUSX, TOJKPEIUIIETCS  y4eOHO-METOJUYECKUM |
MHPOPMAIIMOHHBIM obecnieueHueM (y4eOHUKH, Y4eOHO-METOJMUYECKUE IOCOOMS, KOHCIEKTHI
JIEKIINN ).

15 % — UHTEepaKTUBHBIX 3aHATUI OT 0ObEMa ayIUTOPHBIX 3aHATHM

Ne Buaebl yueonbix |O6pa3oBaTteibHbIe
HaumenoBaHue pasaeJia .
n/n 3aHATHI TEXHOJIOTUH

1 |2 3 4
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1. |Mudopmanus, nanubie U 3Hanus. Mepsl  |Jlexyusa 1. BBonnas nexkuus ¢
nH(bOpMaIHH. HCIOJIb30BAHUEM
BUJIEOMATEPHAIIOB
2 |Mudopmaruzanms B COBpeMEHHOM Jlexyus 2. Jlexuus-Busyanuzanus.
o01iecTBe
3 |WudopmanroHHble TEXHOIOTUU U Jexyus 3. Jlexuus ¢ pazdbopom
CUCTEMBI, BUBI UHOOPMAIIMOHHBIX KOHKPETHBIX CUTYAIIH.
TexHOoJOruil. OCHOBHBIE IIPOLIECCHI
MH()OPMAIIMOHHBIX CHCTEM.
IIpakmuyeckoe |3aHATHA B KOMIIBIOTEPHBIX
3ansamue KJ1accax.
4 |HCTpyMEHTHI peajiu3anuu Jlexyus 4. Jlexmus ¢ pazdbopom
MH()OPMAIMOHHBIX TEXHOJIOTHH. KOHKPETHBIX CUTYaIIH.
IIpakmuyeckoe |3aHATUSA B KOMIIBIOTEPHBIX
3ansamue KJiaccax.
5 |Ba3sl ganueix. CeTeBnle Jlexyus 5-6. Jlexuusi-gucKyccusl.
MH(OPMALIMOHHBIE TEXHOJIOTHH
IIpakmuyeckoe |3aHATUSA B KOMIIBIOTEPHBIX
3ansamue KJaccax.
6 |TexHonorum cxxarusi ”HGOPMAITUN Jlexyus 1. [IpobnemHuas nexuusi.
7  |TexHomoruu co3ianus v noATBepxkaAeHus |J/lexyus 8-9. Jlexuus ¢ pazdopom
MOJTMHHOCTH JJOKYMEHTA. KOHKPETHBIX CUTYAIIH.
Ilpakmuyeckoe |3aHATHSA B KOMIIBIOTEPHBIX
3ansmue KJ1accax.
8  |OcHoBBI HH(POPMAITOHHOM Jlexyus 10. [IpoGnemuas nexius.
0€30MaCHOCTH.

5. OueHka UIaHUPYEMBbIX Pe3yJIbTATOB 00yUeHUs

5.1. Cucrema OllcHUBaHUSA

B mnponecce u3ydeHHs] IUCHUILIMHBI MPOBOAMTCS PEHUTHUHIOBBIM KOHTPOJIb 3HAHUUI
MarucTpaHToB B coorBercTBUH ¢ [lonoxxenuem PITY o ero nposenennn. OH npeanonaraer yuet
pe3yibTaTOB HAaIMCaHUsA TECTOB U JOKJIAJ0B HA IPAKTUYECKUX 3aHATUAX, PE3YJIBTATOB
CaMOCTOSITENIbHOM pabOoThI MO BBHIMOJIHEHUIO AHATTUTUYECKUX 3aJlaHUH, a TaKKe CTEIIEHU y4acTus
MarucTpaHTOB B JHCKYCCUSX, MPH OOCYXIEHHWU NPOOJEMHBIX BOMNPOCOB M JOKJIAJI0OB Ha
IIPAKTUYECKUX 3AHATHAX.

Kputepun, ncnonp3yemple NMpU MPOBEAEHUH PEUTUHIOBOIO KOHTPOJS AJIS CTYIEHTOB,
M3y4arollUX JUCHUILUINHY

((I/IH(bOpMaIII/IOHHI)Ie TEXHOJOTHUM B PpPCKJIaM€ U CBA3AX C

OOIIIECTBEHHOCTBIO», CPOKH U OIIEHKA padOT MPE/ICTABICHBI B TA0IHIIE:

Makc. KOJIM4ecTBO
oai10B

®opMa KOHTPOJIA
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3a oany Bcero
padory
Texynui KOHTpOJIb:
- onpoc 4 6anna 4 6anna
- BbINOHEHHOE NPAKMUYecKoe 3a0anue |5 b6anios 20 bannos
1,3,4,6
- 8bINOHeHHoe npakmuueckoe 3a0anue |10 bannos 20 bannos
2,5
- KOHMPOAbHASL paboma 16 bannos 16 bannos
[TpomexxyTodHast aTTecTarus 40 6annos
(mecmuposanue)
HToro 3a cemectp (Oucyuniumy) 100 6annos
9IK3AMEH

[Tomy4yeHHBIH COBOKYIHBIH pe3ysIbTaT KOHBEPTUPYETCS B TPAIUIMOHHYIO IIKAIY OICHOK U B
IIKally OIeHOK EBpormeiickoli cuctembl mepeHoca u HakoruieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBeTcTBUM € TaOIUIIEH:

100-6ayutbHas S — Ikana
IKaja ECTS
95 -100 A
8304 OTJINYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 — 67 D

50 _55 YIIOBJICTBOPUTEIHLHO E
20-49 FX
0-19 HEY/IOBJICTBOPUTEIIEHO HE 3a4TE€HO =

5.2. KpI/ITepI/II/I BBICTABJICHHUS OICHKU 110 JUCIUITIIIMHC

banasl/ Ouenka no Kpurepun onenku pe3yibTaToB 00yueHHs M0 AUCHMILIHHE
Hlkana JAUCIUTIJIHHE
ECTS
100-83/ COTIMYHOY/ BeicraBisiercst 00y4aromemMycs, €clii OH IrIyOOKO ¥ TPOYHO
AB «3aYTEHO YCBOWJI TEOPETUYECKUN U MPAKTUUECKUI MaTepra, MOXeT
(oTIIMYHO)»/ IIPOJIEMOHCTPHUPOBATH 3TO HA 3aHATUSIX U B X0J1€
«3aYTEHO» POMEXKYTOYHOU aTTEeCTAlHUH.

OO0y4armuiicss UCUEPITBIBAIOIIE U JIOTUIECKH CTPOMHO
u3Jaraet yuyeOHbIi MaTepual, yMeeT yBSI3bIBaTh TEOPUIO C
MPaKTUKOM, CIPABIISIETCS C peIIeHHEeM 3a1ad
npodecCHOHATBLHON HAMPABIEHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, TPABUIILHO 00OCHOBBIBAET IPUHSTHIC PETLICHHSL.
CB0060HO OpUEHTHPYETCS B yUeOHOH 1 podhecCHOHaIbHON
JUTEparype.

OueHka no JUCIUIUIMHE BBICTABISAIOTCS 00ydaromeMycs ¢
y4€TOM Pe3yJIbTaTOB TEKYILIEH 1 MPOMEXKYTOUHOHN aTTECTAIUH.
Komnereniuu, 3akpeni€éHHble 3a AUCHUIUIMHOM,
c(hopMUPOBaHbBI HA YPOBHE — «BBICOKHID.
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Banany/
Ixanxa
ECTS

OueHka nmo
JUCHUILINHE

Kputepun oneHkn pe3y1bTaToB 00y4eHHs N0 AUCHHILIAHE

82-68/

«XOPOILO»/
«3a4TEHO
(xoporo)»/
«3a4TCHO»

BrictaBnsiercs oOy4daromemMycsi, €Clu OH 3HAeT TEOPETUYECKUI
Y IPAKTUYECKHUI MaTEpHUal, [PaMOTHO U 10 CYIIECTBY U3JIaract
€ro Ha 3aHATHUSAX U B XOJ€ IPOMEXKYTOYHOU aTTeCTalluU, HE
JIOITYCKasl CYILIECTBEHHBIX HETOUYHOCTEH.

OO0yyaronuiicst mpaBUIbLHO IPUMEHSET TEOPETHUECKUE
MOJIOKEHUS [IPU PELIEHUH MPAKTUYECKUX 3a]1a4
npodeccuoHaNbHOM HaMIPaBIEHHOCTH PAa3HOTO YPOBHSA
CJIOHOCTH, BIIaZICeT HEOOXOAMMBIMHU JIJISI STOTO HABBIKAMH U
NpUEMaMH.

JlocTaTouHO XOPOIIIO OPUCHTHPYETCS B YICOHOM U
npodeccuoHanbHOM TUTEpaType.

OneHka 1o JUCIUILIMHE BBICTABISAIOTCS 00y4daroleMycs ¢
Y4E€TOM PE3yJIbTATOB TEKYIIEH U IPOMEKYTOUHOM aTTECTALINH.
KomnereHnuuu, 3akpeni€éHuble 3a TUCUUIIIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIi».

67-50/
D,E

«yIIOBIICTBOPHU
-TeJIbHOY/
«3aUTCHO
(ymoBnerBopu-
TEJIBHO)»/
«3aYTEHO»

BricTtaBnsiercs oOydaromemMycsi, €Cu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUIN U MPAKTUUECKUN MaTepual, 10MycKaeT
OTJIe/IbHbIE OIIMOKH ITPH €r0 U3JI0KEHUH Ha 3aHATUSX U B X0J1€
IPOMEKYTOUYHON aTTEeCTALUU.

OO0yyaronuiicst UCIIBITHIBAET ONPENEIEHHBIE 3aTPYJHEHUS B
HPUMEHEHUN TEOPETUUECKUX MTOJIOKEHUH IPU PEeLIeHUN
NPaKTUYECKHX 3a/1a4 MPO(eCCHOHATFHON HANPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CI0)KHOCTH, BJIa/Ie€T HEOOXOIUMBIMU
JUTs 3TOr0 0a30BBIMHM HABBIKAMU U TPUEMAMHU.
JleMoHCTpHpYeT 10CTaTOUYHbIN YPOBEHB 3HAHUS yUeOHOH
JUTEPaTyphI MO TUCHUIUIIMHE.

OreHka 1Mo JTUCHUIUIMHE BBICTABIISIOTCS 00yJaromEeMycs C
Y4E€TOM PE3yJIbTATOB TEKYLIEH U IPOMEKYTOUYHOM aTTECTALMH.
Komnerennuu, 3akperi€HHble 3a JTUCHUIIIMHOM,
c(OopMUpPOBaHbI HA YPOBHE — «IOCTATOYHBINY.

49-0/
FFX

«HEYJIOBJIETBO
PpUTENTBHOY/
HE 3a4TEHO

BeicraBisiercst o0y4aromemycs, €ciu OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKHUI U IPAKTUYECKUN MaTEpHUaJL, JOITYCKAET
rpyOble OIMOKH IPU €ro U3JI0KEHUH Ha 3aHATUSAX U B X0J1€
IIPOMEKYTOUYHOM aTTECTALUH.

OO0yuaromuiics UCTIBITHIBACT CEPbEIHbIEC 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETUYECKUX MOJ0KEHUN MTPU PELICHUH
NPaKTUYECKHX 3a/1a4 MPOo(eCCHOHATFHON HANPaBIEHHOCTH
CTaH/IapTHOT'O YPOBHSI CIIOXKHOCTH, HE BJIaZIeeT HEOOXOJUMBIMU
JUISL 3TOTO HAaBBIKAMHU U IIpUEMaMHU.

JlemoHCcTpHpyeT pparMeHTapHbIe 3HAHUS yUeOHOM
JUTEPATYypPHI 110 TUCLUIUIMHE.

OueHka no JUCIUIUIMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3YJIbTATOB TEKYIIEH U IPOMEKYTOUHOM aTTECTALMH.
KomnereHinm Ha ypoBHE «10CTaTOYHBINY, 3aKPEIIEHHBIC 32
JMCLIUIUTMHOM, He ¢(hOPMUPOBAHBHI.
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5.3. OueHouHbIe cpenicTBa (MaTepUabl) 71 TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH,

HpOMC)KyTO‘IHOﬁ arreCcranuu o6yqa}omnxcs1 IO JUCHHUIIJIINHE

[TpakTudeckre pabOTHI (TEKYIIUI KOHTPOJIb) COAEPKAT TUIIOBBIC 3a/IaHUS 11O KIIFOUEBBIM
MPAKTUYECKUM AacleKTaM YKPYIMHEHHBIX TEMATUK JUCUUIUIMHBI M MPOBOJAATCS B TEUCHUE
ceMecTpa IOCI€ HU3YYEHHUS TeopeTHueckod uacTu. UMroroBas KOHTpoiibHas pabota
(IpOMEXYTOYHBI KOHTPOJIb) COACPKUT TEOPETHUECKHUE BOIPOCHI Kypca, 0a30BbIe MOHSITHS,

MPAKTUYCCKUC 3aJlaHUA, 110 YKPYITHCHHBIM TECMATHYCCKHUM pa3aciiaM.

5.3.1. IlpumepHbIii BApHAHT KOHTPOJIBHOU PaOOTHI.

Coznatb ¢aitn B MS Word «KontpousibHast paboTta» B pazaene «Mou JOKYMEHTBI.
Y CTaHOBUTH KOJIOHTHTYIIHI C JIOTOTHIIOM, ()aMUIINEH, TaTOi 1 HOMEPOM CTPAHHIIBL.
Coznats B daitne «KoHTponbHast padoTa» TUTYIbHBINA JUCT PAOOTHI.

Ha6pats TekcT (10 cTpoK) v IEpeBeCTH €ro B ABE KOJIOHKH.

Coszgate B MS Word daiin «Tabmwmay.

2 T A

Co3natb 1o 3amanuto npenoaasareis B MS Word tabnuity, Hanpumep, ycrieBaeMOCTH
YUCHHUKOB.

7. BcraButh Tabnuiy B ¢aitn «KonTponsHas padortay.

8. Tlo 3amanuto mpenoaaBares co3aath GopMyJsl ¢ momoribio Microsoft Equation 3.0.

9. B ¢aiine «KoHTponbsHast paboTay co3/1aTh TUIIEPCCHUIKY Ha (aitn «Tabmmiay.

10. B ¢aiine «KoHTponbHas paboTa» HaOpaTh TEKCT € 3ar0JIOBKOM U 110/13ar 0JIOBKaMHU.

11. Co3naTh oriaBieHHE.

12. OTkpbITh 6a3y NaHHBIX, CO3/IaHHYIO Ha MIpakTU4Yeckoi padbote Ne 5.

13. Co3nats 3ampoc Ha 0TOOp 3BOHKOB C OIPEICIEHHBIM KOJIOM.

14. BeInmoaHUTh OT/ACNBHOE 3aJJaHue TPETo1aBaTers.

5.3.2. KoHTposbHBIE BOIIPOCHI TIO KypCY:

1. TIporpamma nnpopmatuzanuu «MubopmanronHoe o011ecTBO». OCHOBHbIE MOJ0KEHUSI.
2. Wudopmanus, 1aHHbIE U 3HAHUS.
3. HHubopmanmoHHbIE PEBOIIONMN B HCTOPHH PA3BUTHHN IIUBUIIA3AIHH.
4. WHupopmaioHHOE 001IECTBO — OCHOBHBIE YEPTHI.
5. Kommnbrorepusanus u nHGOpMaTH3aIKs 00IIECTRA.
6. Oransbl pazButus OBM.
7.  Knaccudukanus DBM.

8. ®yukumoHanbHble Xapakrepuctuku [1K.
9. CocraB u CTPYKTYpHasi cCXeMa IePCOHATLHOTO KOMITBIOTEPA.
16. IIporpamMMmHBI€ IPOIYKTHI, UX OCHOBHBIE XapaKTEPHUCTUKH.

17. Knaccudukanus [10 nepcoHasbHOro KOMIbIOTEpPA.

18. Cucremnoe I10.

19. OmnepannoHHBIE CUCTEMBI.
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20. TlpuknamgHoe mporpaMMHOE 0OeCTICUCHHE.

21. T1O mporpaMMHUpOBaHUsL.

22. OcHoBHbIE moHATHUA 0 3anmre [1I1.

23. TloHsATHE aNTOPUTMOB U CTPYKTYPHBIE CXEMBI aJITOPUTMOB.

24. TlonsTe MHPOPMAIIMOHHON TEXHOJIOTHH.

25. Konuenuu BHeApeHU HHPOPMAITUOHHON TEXHOJIOTHHU B (prupme.

26. Buasl nHQOpPMAIMOHHBIX TEXHOJIOTHA.

27. NudopmannoHHas TEXHOJIOTUS 0OpaOOTKH JTaHHBIX.

28. NudopmarimoHHas TEXHOJIOTHS YIIPABJICHU.
29. NudopmannoHHas TEXHOJIOTUS MOAICPKKU PHUHATHUS YIPABICHYECKUX PEIICHUH.

30. MudopmanmoHHbIe TEXHOJIOTUHA aBTOMAaTH3AIMH o(uca.

31. INonarue nHPOPMAIIMOHHON CUCTEMBI.

32. OcHOBHBIE MPOIIECCHI B UHPOPMAITMOHHOH CHCTEME.

33. CrpykTypa HHPOPMAITMOHHON CHCTEMBI.

34. ba3bl qaHHBIX (OCHOBHBIC TIOHSTHS).

35. Cuctemsl ynpaBiieHUs 0a30i JTaHHBIX.

36. CripaBOYHO-TIPABOBHIE CHCTEMEI.

37. CeteBble HHPOPMAITMOHHBIC TEXHOJIOTHH.

38. Krnaccudukanys KOMIBIOTEPHBIX CETEH.

39. TIpoTOKOIBI, TOTIOJOTHUS CeTEH M BUIBI IUHUI CBSI3H.

40. TIoHATHS MOKYMEHT M JIEKTPOHHBIN TOKyMEHT. CITOCOOBI MOTyYSHHS DJIEKTPOHHOTO
JOKYMEHTA.

41. CucteMmbl JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

42. OcoOCHHOCTH BHEIIPCHHUSI AJICKTPOHHOTO JOKYMEHT0o0OOpoTa B Poccum.

43. Texnonoru co3anus 1 BepupUKaluu JOKYMEHTOB.

44. Vcnionb3oBaHUE AIEKTPOHHOM noanucy B Poccun. Buapl 21eKTpOHHBIX MOAITUCEN.

45. CxaTHe CTaTUYECKUX U JUHAMUYECKUX U300pakeHui. CkaThle TOTOKU JaHHBIX.

46. OcHOBBI HTHPOPMALIMOHHON OE30MTaCHOCTH TOCYIapCTBa.

47. OcHOBbI THPOPMALIMOHHOM 6€30MaCHOCTH OPraHU3AIMOHHBIX CUCTEM.

48. TIcuxoundopmarroHHasi 0€30MaCHOCTh B OPraHU3AIMOHHBIX CHCTEMAX.

6. YdeOHO-MeTOaMYECKOE U HH(POPMAIMOHHOE 0DecTiedeHHe TUCIUTIHHBI

6.1. CrucOK UCTOYHHUKOB H JIUTEPATYPHI

Hemounuxu:
OcHosHble:

1. Koucrutyuus Poccuiickoit ®egepanuu: [OpuHATA BCEHAPOAHBIM  TOJOCOBAaHUEM
12.12.1993]:(c yueToM mormnpaBoK, BHECEHHBIX 3akoHamu P® o momnpaBkax k Koncruryiuu
P® ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3) // Koncynsrautlintoc. Bepcus [Ipod

[DnexkTponHbIl  pecypc]. - Onektpon.gan. — [M., 2014]. - Pexumm pocrtyma
http://www.consultant.ru/.

2. Tpaxmanckuit kogekc Poccuiickoit @eneparuu. U.1 .11, II1. — M.: «Mudpa-M», 2007. — 496

c.-Pexxum nocryma: http://znanium.com/bookread2.php?book=122306

3. ®enepanbHblii 3akoH OT 13 mapra 2006 1. Ne38-d3 «O pekname». Pexum npocryna:

http://www.consultant.ru/document/cons doc LAW 58968/

4. ®enepanbHblii 3akoH «O0 uHMOpManuu, MUHOOPMALMOHHBIX TEXHOJOTHSX M O 3alluTe

uHpopmanum» Ne 149-03 ot 17.08.2006.

5. 4. Vka3z Ilpesmpgenta P® «OO6 ocHOBax TOCYAapCTBEHHOM TIONUTUKH B cdepe
unpopmaruzarun» oT 20.01.94 Ne 170//Cobpanue aktoB IIpesunenta u [IpaBurenscra PO.

24.01.94 Ne 4 Cr. 305; Poccuiickas razera ot 29.01.94.


http://www.consultant.ru/
http://znanium.com/bookread2.php?book=122306
http://www.consultant.ru/document/cons_doc_LAW_58968/
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6. DenepanpHblii 3akoH «0O0 osmekTpoHHON 1MpoBo mommucu (DUII)». IlpunsT
['ocynapctennoit [ymoit 13 nexadbps 2001 roga. Onodpen Coerom Deneparuu 26 nekadpst
2001 rona.

Jlumepamypa:
OcnosHasi:

7. WudopmaTtuka njas rymMaHUTapHeB [DJIEKTPOHHBIM pecypc]: YUYEOHHMK M TPAKTUKYM IS
akangemudeckoro Oakanaspuara / mog pen. I'. E. Kenposoit; MI'Y um. M. B. JlomoHOCOBa. -
Mocksa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkageMHU4ecKuii Kypc). - ABT. yKa3aHbl Ha C. 7.
- bubmuorp. B xonme 1. - ISBN 978-5-9916-5607-8, URL: http://www.biblio-
online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

8. Ilapteika T.JI. , TlomoB W.U. MupopmanmonHas OGezonmacHOCTh: YueOHOe mocobue. - 5;
nepepad. u por. - Mocksa: M3natensctBo "O@OPYM": OO0 "HayuHO-U31aTeIbCKHI IIEHTP
NHOPA-M", 2018. - 432c. - ISBN 9785000914731.

9. Maxkcumos H.B., ITonoe .. KomnbroTepHsie cetu: YueObHOoe mocodue. - 6; mepepad. u Jo1.
- MockBa; MockBa: UzmarensctBo "®OPYM": OOO "Hay4yHo-u37aTeNbCKUW LIEHTP
NHOPA-M", 2018. - 464c. - ISBN 9785000914540.

HononnumenvHas:

10. AcmonoBa M.JI. UckyccTBO mpe3eHTanuii M BeIeHUs IEPeroBOpoB: YueOHoe nmocodue. - 3. -
MockBa; MockBa: W3parensckuii Llentp PUOP: OOO "HayuyHo-u3naTenbCKuil LEHTP
NHOPA-M", 2019. - 248 c. - 2.3.1. [ToBeimenue kBamudukanuu. - ISBN 978-5-369-01543-
8.

11. MypomueBa A.B. TexHonoruss mnpoBeneHUs Mpe3eHTauui: ydeOd. mocoOue: s
cnenuansHocteit 080505 - Ymp. nepconanom, 032401 - Peknama / A.B. MypowmiieBa; [OTB.
pen. B. B. MypowmuieB]; M-Bo oOpazoBanusi u Hayku Poc. ®@enepamnuu, ['oc. oO6pazosar.
yupexaeHue Beicil. mpo¢. oopazoBanus "Poc. roc. rymanutapHslii yH-T", IH-T S5KOHOMUKH,
ymp. u nipasa, @ak. ynp., Kad. mogenmupoanus B s5koHOMHUKe 1 ymip. - M. : PITY, 2011. - 101
c.; 20 cm. - bubnuorp.: c. 100-101. - 600.00.

12. Ky3un A.B. OcHoBbl paboTsl B Microsoft Office 2013: Yuebnoe noco6ue. - 1. - Mocksa;
Mocksa: M3zpgatensctBo "®OPYM": OOO "Hayuno-uznatensckuili nentp MHDPA-M",
2017. - 160 c. - BO - bakamaspuart. - ISBN 978-5-00091-024-5.

13. Tomuueiaa O.J1., Makcumos H.B. Bassl ganneix: YuyebHoe mocodue. - 4. - MockBa; MockBa:
NznatenberBo "OOPYM": OO0 "Hayuno-u3narensckuii iearp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.

14. Tlapteika T.JI. , [TonoB U.U. BeruncnurtenpHas TexHuka: Y4yeOHoe nmocodue. - 3; mepepad. u
nom. - Mocksa; Mocksa: U3narenscteo "@OPYM": OOO "HayuHO-H3AaTE€IbCKUN LIEHTP
NH®PA-M", 2018. - 445 c. - ISBN 9785000915103.

15. JynaeB B.B. HTML, ckpunts! u ctunu. - Cankt-Ilerepoypr: BXB-Ilerepoypr, 2011. - 810
c. - ISBN 978-5-9775-0502-4. Kpasuenko JI.B. [Ipaktukym mo Microsoft Office 2007 (Word,
Excel, Access), PhotoShop. - M.: Uudpa-M, @opym, 2013 1. — 168 c.

6.2. IlepeuyeHb pecypcoB HH(POPMALHOHHO-TEIeKOMMYHUKANMOHHOM ceTu « MHTepHET».

HanuonaneHas snektponnas oubmmuoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snextponHnast 6ubnmorexa Www.elibrary.ru
Onekrponnas 6ubnmoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.rusneb.ru/
http://www.elibrary.ru/
http://www.grebennikon.ru/
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6.3. IIpodeccuonanbHbIe 6a3bl JaAHHBIX U HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMbI
JlocTyn k npodeccroHanbHbIM 6a3zam ganubIx: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
Koncynsrant Ilmroc
lapant

7. MaTepuajibHO-TeXHHYECKOe o0ecriedeHne TUCIUTITHHBI

CocraB mporpaMMHOTO 00eCIIEYCHHUS
Windows

Microsoft Office

Kaspersky Endpoint Security
Adobe Master Collection
AutoCAD

Archicad

SPSS Statisctics

OC «Anbt O6pazoBaHHe»
Visual Studio

Adobe Creative Cloud

HpO(I)eCCI/IOHaJIBHBIG [MOJIHOTEKCTOBLIE Oa3bl JAaHHBIX:
HanmonanbeHas anekrponnas oudnuoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snextponHast 6ubnunorexa Www.elibrary.ru
Onekrponnas 6ubnmoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

NHupopmaninoHHbIe CIPaBOYHBIE CUCTEMBI:
Koncynsrant I1mroc
lapant

8. Ob6ecneueHue 00pa3oBaTeIbLHOIO NMpoLECCA /1Sl JIUI ¢ OTPAHUYEHHBIMHU BO3MOKHOCTAMH

310POBbSI U HHBAJIU/I0B

B X04€ pfalrsaliui AUCHUILIMHBI HCIIOJB3YIOTCA CICAYIONIUE AOOIIOJHHUTCIBHBIC MCTOABI
O6YLICHI/I$I, TCKYLICTO KOHTPOJIA YCIICBAEMOCTHU U HpOMC)KYTOqHOﬁ aTTeCTalun 06yqa101u1/1xc;1 B

3aBUCUMOCTH OT UX UHAUBUIYATBEHBIX OCOOCHHOCTEH:
® IS CHEMBIX U CIA00BHIAIIHNX:

- IeKIUHA OPOPMIISIFOTCS B BUIE AJIEKTPOHHOTO JOKYMEHTA, IOCTYITHOTO C IIOMOIIBI0 KOMITBIOTEPa

CO CliCUAJIM3UPOBAHHBIM ITPOTrPaAMMHBIM O6CCHC‘ICHI/ICM;

- IMCbMCHHBIC 3aJaHW BBIMTOJIHAIOTCA Ha KOMIIBIOTEPE CO CIICHUAIM3UPOBAHHBIM ITPOTpaMMHBIM

o0ecreYeHneM, Uik MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- oOecrieunBaeTCs MHANBUAYAITBHOE paBHOMeEpHOE ocBenieHue He MmeHee 300 Jokc;

- AJId BBIITOJIHCHUS 3aJaHUs ITPU HGOGXOI[I/IMOCTI/I MpeaAOCTaBIACTCA YBCINYNBAIOIICC yCTpOﬁCTBO;

BO3MOJKHO TaK)K€ MCITOIb30BaHNEe COOCTBEHHBIX YBCIWMYHUBAIOIIUX YCTPOﬁCTB;


http://www.rusneb.ru/
http://www.elibrary.ru/
http://www.grebennikon.ru/

16

- IUCbMEHHBIE 33/1aHUs 0(OPMIIIOTCS YBEIMYEHHBIM HIPU(TOM;
- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOW (hopMe HIIM BBIOJHSIOTCS B MHUCBMEHHOH (opme Ha
KOMIIBIOTEpE.

® Ui TIYXHX M CIa0OCIBIIIAIINX:
- Jekuuu Oo(OpPMIAIOTCS B BHUAE OJIEKTPOHHOIO JOKYMEHTa, JIMOO IPEedoCTaBIIsSeTCs
3BYKOYCHJIMBAIOLIAs annapaTypa HHAUBUYAIbHOTO [10JIb30BaHMS;
- MUCHMEHHBIE 33/1aHUS BHIIOJIHIIOTCA HAa KOMIIBIOTEPE B MUCbMEHHOHU (opMme;
- 9K3aM€H M 3a4€T NIPOBOJAATCS B MMCbMEHHOH (popMe Ha KOMIIbIOTEPE; BOZMOKHO ITPOBEICHUE B
(dbopMe TecTHpOBaHUS.

e JUIs JIUL C HAPYLIEHUSMHU OIOPHO-/IBUraTeIbHOTO alapara:
- JIEKLIUU O(OPMIISIOTCS B BUJIE 3JIEKTPOHHOI'O JOKYMEHTA, JOCTYITHOT'O € TIOMOIIBIO KOMITBIOTEPA
CO CNEUUAITU3UPOBAHHBIM MPOTPAMMHBIM 00ECTICYCHUEM;
- IUCbMEHHBIE 33/1aHUS BBIIOJIHIIOTCA HAa KOMIIBIOTEPE CO CIIELUAIN3UPOBAHHBIM IPOTrPAMMHBIM
00cCIICUCHHEM;
- 9K3aMEH U 3a4€T MPOBOAATCSA B YCTHOW (popMe MM BBINOJNHAIOTCS B NMCbMEHHON (hopMme Ha
KOMIIbIOTEpE.
[Ipu HEOOXOAMMOCTH MpeTyCMaTPUBAETCS YBEINYEHHE BPEMEHH JIJIsl IIOJTOTOBKU OTBETA.
[Iponienypa mpoBefeHUs MPOMEXKYTOYHOM aTTeCTalUy Ul O0y4aroIMXcs yCTaHABIUBACTCA C
y4€TOM HMX MHIUBHIYaJIbHBIX MCHXO(H3MUECKUX ocoOeHHOCTe!. [IpoMexxyTouHas arrectanus
MOJKET ITPOBOJIUTHCS B HECKOJIBKO 3TAIOB.
[Ipn mnpoBeneHuu npoUEAypbl OLIEHUBAHUSA PE3YJIbTAaTOB OOY4YEHMsI IpeayCcMaTpUBaETCs
UCIOJb30BAHUE TEXHUYECKUX CpEICTB, HEOOXOAMMBIX B CBSI3M C HWHAWBUAYAJIbHBIMU
0COOEHHOCTSIMH 00yYaIOMIUXCsl. DTH CPEICTBA MOTYT OBITh NMPEIOCTABICHBI YHUBEPCHTETOM, HITH
MOTYT MCII0JIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHE CPECTBA.
[IpoBenenue npoueaypbl OLIEHUBAHUS PE3YJIbTaTOB OOyUEHUs JOMYCKAETCsl C MCIOIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTUH.
ObecneunBaeTcsi 1OCTYll K HHGOPMAIMOHHBIM M OuOIMOrpaguueckuMm pecypcaMm B CETH
WuTepHer Ui Kaxjaoro oOydaromierocs B (opmax, aJalTHPOBAaHHBIX K OTPAHUYEHUSAM HX
3JI0pOBbsI U BOCIIPUATHUS MHPOPMALIUU:

e JUIs CIeNbIX U cIa0OBUIALIMX:
- B IeYaTHOH (popMe yBeTHMUEHHBIM LIPUPTOM;
- B (hopMe AJIEKTPOHHOIO JJOKYMEHTA;
- B opme ayaunodaiina.

e IS TIIYXHX U claboCibllIaiuX:
- B MeUaTHOM opme;
- B hopMe JIEKTPOHHOTO JOKYMEHTA.

e s 00Y4arOIIMXCS C HApYIIEHUSIMHU OTIOPHO-ABUTATEIBHOTO anmapara:
- B IeUaTHO# opme;
- B (hopMe IEKTPOHHOTO JOKYMEHTa,;
- B hopme aynmodaiina.

VY4eOHble ayAUTOPUU JJIs1 BCEX BUJIOB KOHTAKTHOM M CaMOCTOSTENbHON paboOThl, Hay4YHas
O0uOIMOTEeKa W MHBbIE TIOMEUIeHHs JUIsi O0y4YeHHs] OCHAIEHbI CHEelHaIbHBIM 000pYAOBaHUEM U
y4eOHBIMHU MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUEHUS:

® IS CHEMBIX U CIIA00OBUISIINX:

- yCTpOICTBOM JUTsl cCKaHUupoBaHus U uTeHus ¢ kamepoit SARA CE;

- muctuteeM bpaiina PAC Mate 20;

- npuHTepoMm bpaitns EmBraille ViewPlus;

e IS TUIYXHX U claboCIbllIamiuX:

- aBTOMAaTU3UPOBAHHBIM paboO4YMM MECTOM ISl JIIoJIed C HapylIeHHeM ciyXxa Hu
C1a00CIIBIIIAIINX

- AKyCTUYECKUH YCHIINTEIb ¥ KOJIOHKH;

e Ui O0YYAIOUUXCs C HAPYIIECHUSIMUA OTTOPHO-IBUTAaTEILHOTO armapara:
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- IepeIBUKHBIMU, PETYIUPYEMbIMU 3proHomMuueckumu napramu CU-1;
- KOMITBIOTEPHOM TEXHUKOM CO CIeUaIbHBIM IIPOTPAMMHBIM 00ECTICYCHUEM.

9. MeToanuyecKue MaTepHuaJibl

9.1. Il;nanbl cCEeMUHAPCKUX/ IPAKTHYECKUX 3aHATUI

Lenp mpaktukyma — c(hOpMHUpPOBaTh Yy CTYACHTOB KOMIUIEKC 3HAHUW, YMEHHHA U
NPaKTHYECKUX HAaBBIKOB /ISl aHalW3a M pEIICHUs COBPEMEHHBIX mpolieM B o00JacTH
MH(QOPMAIIMOHHBIX TEXHOJIOTHH MPHU CO3/aHUH SJIEKTPOHHBIX JOKYMEHTOB PA3IMYHOTO BHIA H
npodeccuoHaIbHbIE KOMIIETEHIMSAMUA HEOOXOAMMBIE JUIS PEIIeHUs pPa3IMYHOrO BHJA 33734,
OTHOCSIIUXCS K UX NPO(eCCHOHATBHON AEATEIHHOCTH.

Bce mnpaktudyeckue pabOTbl OOBEIMHEHBI E€IMHBIM TOAXOJOM, OCHOBAaHHBIM Ha
MOJICTTMPOBAHMH THITOBBIX IPOLIECCOB CO3JIaHMs, PEIAKTHPOBAHUS U pabOTHI C JOKYMEHTaMHU.

Pabotel mo kypcy «MHGpOpManMOHHBIE TEXHOJOTMM M 0a3bl NaHHBIX B IPHKJIATHBIX
KOMMYHUKAIHSIX» JTOJDKHBI TIOMOYb CTYCHTAM IPUMEHSTH MTOJy4eHHbIC Ha JISKLUSIX 3HAHUS, KaK
B Ipo1iecce OOy4eHHUsl, TaK U B CBOEH Oy/yIlel caMOCTOsITENIbHOM padoTe.

Oco0eHHOCTHIO JaHHBIX padoT 1Mo Kypcy «MH(bOopMaMOHHBIC TEXHOJIOTHH 1 0a3bl JAaHHBIX
B INPHUKJIATHBIX KOMMYHHKALUSAX» SBISICTCS WX YETKas LieJeBas HalpaBJICHHOCTb. BhIMONHSSA
MPAaKTUYECKHE pabOTHI, CTYACHTHI IPHOOPETAIOT HABBIKK PabOTHI ¢ HHTEP(EICOM TOTH30BATEIS
COBPEMECHHOW BBIYUCIUTENBHOW TEXHHUKH M COBPEMEHHBIX NPOrPaMMHBIX MPOAYKTOB, y4arcs
CO3/IaBaTh C IIOMOIIBIO COBPEMEHHBIX IPOTPAMMHBIX CPEICTB PAa3HOPOIHBIE SJIEKTPOHHBIC
JIOKYMEHTBI, COJEp)Kalllhue TEKCT, IUarpaMMbl, TIpaQuKH, PUCYHKH | TaOJMIBL, y4aTcs
(dbopmaTupoBaTh, peIaKTUPOBATh U AHATTU3UPOBATH CO3/IaHHBIN JIEKTPOHHBIN JOKYMEHT.

B kauyecTBe mporpaMMHOI1 Cpebl HCHOIB3YIOTCS CIECIYIOUIME MPOTPaMMHBIE CPEICTBA:
oneparonHas cucrtema Microsoft Windows XX, ee crangapTHbIE NpOrpamMMbl, TEKCTOBBIN
penakrop Microsoft Word, tabmuunbsiii pemaktop Microsoft Excel, penakrop co3manus
npesenraruii Microsoft PowerPoint, CYB/I Microsoft Access.

B mporecce mpakTUYECKMX 3aHATHH OCYIIECTBISETCS OOydeHHE CTYACHTOB OCHOBAaM
KOMITBIOTEPHO TPAaMOTHOCTH JUISL CO3aHUsI JOKYMEHTOB pa3HOTO TUTA CIIOKHOCTH. B mpomecce
o0y4eHHUs MpeIoaraeTcs HayuyuTh CTY/IEHTOB OCHOBHBIM MTPAKTUYECKHM HaBBIKaM U IpUeMaM,
WCTIOJB3yEeMBIM TIPU CO3/IaHUHM TAKHUX DJIEKTPOHHBIX JOKYMEHTOB, KAK OTYETHI O BBITOJHEHHBIX
MIPAKTUYECKHUX paboT, pedeparsl, KypcoBble U JUINIOMHBIE Pa0OTHI.

IIpuBenennsie nanee pabOTHl SABISAIOTCA 0a30BbIMM. B HUX JaroTcs TeopeTHdeckue
CBEJIEHUS M MPHEMBbI NMPaKTHUECKOW paboThl, HEOOXOAUMBIE Uil 00yueHHs cTyaeHTOoB. OHaKO
TaHHbIe PabOTBI MOTYT OBITH JOTMOJHEHBI M PACIIMpPEHBI MPENoJaBaTeieM B 3aBHCHMOCTH OT
HCXO/IHOM MOJATOTOBKU CTYAEHTOB.

[TpoBomuMBIE 3aHATHS ACTATCA Ha MPAKTHUYECKUE W KOHTPOJIbHBIE padoThl. Te u mpyrue
MIPOBOJIATCS B KOMIBIOTEPHBIX Kinaccax PITY Ha nepconanbhbix komnbioTepax (I1K) B ctporom
COOTBETCTBHHM C paclucaHHeM Yyd4eOHOTo Impolecca. Ha mepBoM 3aHITHH TIpernojaBareib
3HAaKOMHT CTYACHTOB C NpaBWJIaMU TEXHUKH OE30MaCHOCTH U TOBEIEHHUS B KOMIIBIOTEPHBIX
KJ1accax, KOTOPbIE B JAIbHEHIIIEM JTOJKHBI HEYKOCHUTEIEHO COOTIOIAThCS.

B xone mpakTH4yecKoro 3aHATUS OakalaBp BBIOJHSAET TEOPETHUECKUE U MPAKTUYECKHE
3aJjaHus, B XOZ¢ OOCYXKJIECHUS KOTOPBIX OIEHUBAIOTCS HAaBBIKA B 00JacTH MpodeccHoHaIbHON
MIOJITOTOBKH:

VK-1.1 - npuMmeHsieT 3HaHHE OCHOBHBIX TEOPETUKO-METOJOJOTHYECKUX ITOJI0KEHUI
¢unocopum, KOHIENTYAIbHBIX MOIX010B K TOHUMAHUIO MPUPOJIbI MHYOPMAIIMK KaK HAy4YHOH U
¢bmnocockoit KaTeropur, METOIOJIOTHIECKUX OCHOB CHCTEMHOTO TTO/IX0/12;

OIIK-6.1 - otOuwpaer nis OCYHIIECTBJICHHS TPOPECCHOHAIBHOW JEATEIbHOCTH
HE00X0MMOE TEXHUUYECKOe 000PYyI0BaHNE U TPOTPaMMHOE 00eCIIeUeHHE;
OIIK-6.2 - npuMeHseT coBpeMEeHHbIE IU(PPOBBIE YCTPOUCTBA, TIAT(HOPMBI M TPOTPAMMHOE
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o0ecrnieueHre Ha BCeX ATanax CO3JAaHUs TEKCTOB PEKJIaMbl U CBsI3€il C 0OIIECTBEHHOCTHIO U MHBIX
KOMMYHUKAIIMOHHBIX TTPOTYKTOB.

Ha npakTtuueckue 3aHATHA 110 IPOrpaMMe JUCHUILIMHBL « TH(pOpMaIMOHHbIE TEXHOIOTUU
1 0a3bl JaHHBIX B TPUKIATHBIX KOMMYHHUKAIMSIX» OTBEICHO 36 4YacoB uisi OYHOU (OpMbI
o0yuenwus1, 20 4acoB Il OYHO-3a09HON (OpMBI 00yueHus u 12 yacoB AJisg 3a09HOM (OPMBI.

TEMATUYECKUE PA3EJIbI CEMUHAPCKUX 3AHATUI.

IIpakTuyeckasi pabora Ne 1
Tema: CuctemMHoe porpamMMHoe odecrieuenue. Onepanonnbie cucteMsl. PaboTa B cpene
WINDOWS.
[TpomomkuTenbHOCT paboThI - 4 yaca.
Coleporcanue meopemuuecKko20 MUHUMYMA
1. OcHOBHBIE (QYHKIIUH OTIEPAIIMOHHBIX CUCTEM ceMercTBa WINAdOWS.
2. Pabouwuii crod.
3. IlonsiTHe okHa. YTIpaBIeHUE OKHAMHU.
4. Opranuzanus (aitioBoit cuctembl. Dailyibl U Manky.
a) [IpocmoTp (haiimoBoi CUCTEMEL.
0) Pabota ¢ mankamu.
B) Pabora ¢ ¢aitnamu.
5. Spabiku u paboTa ¢ HUMH.
6. CranmaptHbie mporpaMmmbl Windows.
a) Tekcrossiii penakrop biokuot (Notepad).
0) TexcroBsiii pegakrop WordPad.
B) I'paduueckuii pemakrop Paint.
r) [pyrue crangapTHbIE IPOrPaMMBI.
7. TekcToBbIi pegakTop WOrd. (mepBoe 3HaKOMCTBO).
a) Bepcuu Microsoft Office no 2003 BKITHOUUTETBHO.
6) Bepcust Microsoft Office 2007 u HoBee.

B pesynbrare BBINONHEHUS J1aOOpPaTOpHOW pPabOTBl  CTYJEHT [JOJDKEH HUMETh
IpeJcTaBiIeHne 00 OCHOBHBIX (QyHKUuUsAX omnepaunoHHoi cucteMbl WINDOWS, ee cocrase,
BO3MOXXHOCTSIX 10 yIpaBjieHHIO ¢ailnamu, rpadpudeckoM HHTepdeiice u npuoOpecTH HaBBIKU
pabotsl B cpene WINDOWS.

JTumepamypa
OcnosHas
1. Keoposea I'.E., Mypomyesa A.B., Mypomyee B.B. u op. Undopmatuka st TyMaHUTapHEB.
Y4eOHUK U MPAaKTUKYM IS aKkajgeMudeckoro 0akanaBpuara. / moj pen. I.A.Kemnposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemuueckuii kypc, 2016r. —439c., rpu¢p YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. umu MHpopMaTHKa JJIs TyMaHUTapueB [DICKTPOHHBIA pecypc]:
y4eOHHK U MTPAKTUKYM JUI akageMudeckoro Oakanaspuata / mon pen. I'. E. Kexposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: Opaiit, 2016. - 439 c. - (bakanaBp. AkaneMudeckuil
Kypc). - ABT. yka3zaHbl Ha c. 7. - bubnuorp. B xonue ri. - ISBN 978-5-9916-5607-8, URL:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
Jlononnumenvras
2. Ky3un A.B. OcHoBbl padotsl B Microsoft Office 2013: Yue6Hoe mocobue. - 1. - MockBa;
Mocka: UzpatensctBo "®OPYM": OOO "Hayuno-uznarensckuii nenrp MHOPA-M",
2017. - 160 c. - BO - bakamaBpuart. - ISBN 978-5-00091-024-5.
OnekmponHwvle pecypcovl
3. Bon Yoanec Microsoft Office 2007 myst "gaiinukoB". — bubnuoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocryma
21.09.12)


http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html
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4.  Tuxomupos A.H. Camoyunresnn Microsoft Office 2007. Bece nmporpammel maker- bubanoreka
kuur «Kodges.ruy» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-
vse-programmy.html ([{ata gqoctyma 18.09.12)

Konmponwsnwie éonpocwi

Uro Takoe unpopmarus?

Uro Takoe onepanoHHas CUCTeMa U Kakue (QYHKIUU OHA BBIMOJIHACT?
UYro Takoe onepanroHHas 000JI04YKa U Kakue (PyHKIIUU OHA BBITOJIHACT?
UYro Takoe "mosHOe M daiiiaa" U3 4ero OHO COCTOUT?

Urto Takoe spibik?

. CxosbKo c1mocoO0B KOMMMPOBAHUS U TIepeMelieHus rmarnok ((haiisio) Bel 3Haete?
[Tepeuncnure ux.

7. Yto Takoe «KOHTEKCTHOE» MEHIO?

8. Uro Takoe «BCILTBIBAIOLIAs TOACKA3Ka?

9. UYrto Takoe cBoiCTBA (ailna u Kak UX ONPEEIUTh U YCTAHOBUTH?

10. Kaxk co3aarh KOJOHTHTYI?

11. Kak 3amaTh napameTpbl CTpaHHIlbI (pa3mep Oymaru u mosst)?

12. Kak ycTaHOBHTH HyMEpAIUIO CTPAHUIIBI?

13. UYro Takoe cranaaptHbie mporpammel? [lepeuncnure ux.

14. Yewm ornmuatorcst nmporpammbl biiokaor, WordPad u Word?

ocoukrwhE

MatepuanbHO-TEXHUYECKOE 00ecrieueHne CM. 1. 7

IIpakTnyeckas padora Ne 2
Tema: Co3znanue, pelakTupoBaHue U (opMaTHpPOBaHUE JOKYMEHTOB C UCIOIb30BAHUEM
TEKCTOBOTO pemakTopa Microsoft Word.
[TponomkuTenbHOCTL pabOTHI - 8 yacoB.
Cooepitcanue meopemuuecKkozo MUHUMYMA
1. Co3nanue ¢aiina TexcroBoro pepakropa MS Word.
2. Bun skpana. KomaniHnoe MeHto.
a) Microsoft Word 97-2003
6) Microsoft Word 2007 u mo3sxe
3. Hacrpoiika mapamMeTpoB 0TOOpaKeHUs CTPAHULBI.
4. Habop u penakTupoBaHHE TEKCTA.
a) Pa3zbueHue u coeuHeHNE TEKCTOB.
0) PenaktupoBanue Tekcra.
B) KonupoBanue Tekcra.
r) OIHOBpEMEHHOE PACIIONIOKEHHE HECKOIBKUX OKOH Ha SKpaHe.
5. ®opmMaTHpOBaHUE TEKCTA.
a) ®opmarupoBanue ad3ara.
0) Co3naHue CIIMCKOB.
B) Pa3zbuenue Tekcta Ha KOJIOHKH.
r) OOpamMieHne TekcTa, H3MEeHeHHe 11BeTa (hoHa ad3ara.
1) 3MeHeHne Harle4aTaHHBIX CUMBOJIOB (CTPOYHbIE OYKBBI HA MPOITUCHBIE U JIP. ).
e) Co3nanve U UBMEHEHUE CTUJIA.
6. Coxpanenue nokymenta Microsoft Word.
7. 3anonHeHue GopMbI CBOICTBa (aiina.
B pesynbTaTe BeIMOTHEHUS Ta00PaTOPHOM pabOTHI CTYAEHT JOHKEH MPUOOPECTH HAaBBIKU

COCTaBJICHUSI, PEIaKTUPOBAaHUS U (HOPMATUPOBAHUS AIIEKTPOHHBIX JTOKYMEHTOB B cpezie Microsoft
Word.

Jlumepamypa


http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-vse-programmy.html
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Ocnosnas

1.

Keoposa I'E., Mypomyesa A.B., Mypomyes B.B. u op. Indpopmaruka A ryMaHUTAPHEB.
Y4eOHUK U MPAKTUKYM I aKajgeMudeckoro 6akanaBpuara. / moj pea. I.A.Kemxposoii - M.:
HOpaiit. Cepus bakanaBp. Akagemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. wim MHpopMaTuka ajis ryMaHUTapueB [DIEKTPOHHBIA pecypc:
y4eOHHK U ITPAKTUKYM JUIs akajgemMudeckoro Oakanaspuata / mon pen. I'. E. Kexposoit; MI'Y
uM. M. B. JlomonocoBa. - Mockga: IOpaiit, 2016. - 439 c. - (bakamaBp. AkaaeMUYECKUN
Kypc). - ABT. ykasaHbl Ha c. 7. - bubnuorp. B konne ri. - ISBN 978-5-9916-5607-8, URL:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Jlononnumenvras

2.

Kysun A.B. OcnoBbl pabotel B Microsoft Office 2013: YueOnoe mocobue. - 1. - MockBa;
Mocka: MzpatensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspwuart. - ISBN 978-5-00091-024-5.

Onekmponnwvle pecypcol

3.

Nudopmatnka M KOMIBIOTEPHbIE TEXHOJIOTUU [DIEKTPOHHBIA pecypc|: n1abopaTopHbIe
paboTel: yueOHOe mocobue: i HanpasicHus OakanaBpuara: 031600 "Pexiiama u CBs3M C
obmiecTBeHHOCTIO" /  [Mypomyee B. B., Mypomyesa A.B.; nHayd. pen. Kymwo6al;
MunoOpraayku Poccun, @enep. roc. OrpKeTHOE 00pa3oBaT. YUPEkKACHHE BBICHI. MPOd.
obpazoBanus "Poc. roc. rymanurtapusiid yH-1" (PI'TY), UH-T 35K0HOMEKH, yTIp. ¥ 1TpaBa, Dak.
ymp., Kad. mogenupoBanus B skoHOMuKe u ymp. - Mocksa : PITY, 2014. - 197 c. - Pexum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Bon Yonnec Microsoft Office 2007 myist "vaitnukoB". — bubnnoreka kuur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([latra mocryma
21.09.12)

Tuxomupos A.H. Camoyuurens Microsoft Office 2007. Bce nmporpamwmsl naker- bubnuoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/{ata gqoctymna 18.09.12)

KOHmpOJleble 80npocsl

aogrwbdE

o N

9.

[Mepeunciute ocHOBHBIE (hyHKIMHU penakropa MS Word?

UYro Takoe pabouas 001aCTh CTPaHUIBI?

Kak Hactpouts Buj dkpana’?

UTo BXOJUT B MOHATHE PEJAKTUPOBAHNE TEKCTA?

Kakum 00pazoM MOXHO paclojOXHUThb BCE OTKpBITBIE JIOKYMEHTBI Ha 3KpaHe
OJTHOBPEMEHHO?

Yrto BXOJIUT B OHATHE (hOpMATUPOBAHUE TEKCTA?

Kaxue BuibI ciickoB Bbl 3HaeTe?

Kak pa36utp TeKcT Ha KOJIOHKH?

Jns gero cnyxut koManaa «Peructp» B pazuene «@opmar»?

10. Kakue MOXHO co3/1aTh 00OpaMIIeHUs] BOKpYT ab3aiieB?

11. Tlepeuucnute cioco6s! hopmaTupoBanus ad3aieB?

12. Kak pa30uTh CTPOKY Ha JIBE YaCTH — COXPaHss CTHIIb a03alia U He COXpaHsis CTUIIb ab3ana?
13. Yto Takoe ctunb? Kakue mapamerpsl ctuis Bel 3Haere?

14. Kak coxpanuts 1okymeHT B MS Word?

MarepuanbHO-TEXHUUECKOE 00eCTIeYeHHE CM. II. 7

IIpakTnyeckas padora Ne 3

Tema: Co3nanue U pelakTUPOBAHUE JOKYMEHTOB OOJBIIIOT0 00bEMa, a Takke TabJuII,

dbopmyn u rpadudecknx 00bekToB B Microsoft Word u3 makera Microsoft Office 2003 u 2007.
[TponomkuTenbHOCTL pabOTHI - 4 Yaca.
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Cooeporcanue meopemuuecKkozc0 MUHUMYMA
1. Pabora ¢ Tabimmamu.
a) Co3nanue Tabuuil.
0) ®opMaTupoBaHUE TEKCTA B TAOIUIAX.
B) PazOuenue Tabnuibl Ha 18 U Oosiee.
r) OToOpaXkeHre WK CKPBITHE JIMHUA CETKH B TaOJIHIIE.
n) U3MeHeHne CTpyKTyphI TaOJIHIIBL.
. BcraBka popmyit u cuMBOJIOB.
3. Pa3zpaboTka u BcraBka rpaguueckiux 0ObEKTOB.
a) Mcrosp30BaHue aHeIu PUCOBAHUS IS CO3JIaHMSI IPpaUIeCKUX OOBEKTOB.
0) «CHsTHE» WILTIOCTPAIMK C 9KpaHa MOHUTOPA M BCTaBKa B JOKYMEHT PUCYHKOB, CO3JJTaHHBIX
B TpaiueCKUX PeIaKTOpax.
B) Co3nanue B Microsoft Word rpaduko u nuarpamm.
4. Pabota c JoKkyMeHTaMH OOJIBIIOro 00bEMA.
a) BcraBka cHOCOK.
0) YcraHoBKa 3aKJ1aI0K B TOKYMEHTE.
B) BeraBka ornasnenus.
B pe3ynbTare BbIOJIHEHMS TAOOPATOPHON PAOOTHI CTYJCHT JOJDKEH HAYYHUTHCS PabOTaTh
C IOKyMEHTaMH OoJbmoro 00bEéMa, MPUOOPECTH HABBIKM CO3JAHUS W M3MEHEHHS TaOJIHII,

PUCYHKOB, BCTaBKH B TEKCT CUMBOJIOB, (hopMyIl, rpaduueckux u3zo0paxkeHuit B cpene Microsoft
Word.

N

Jlumepamypa

Ocnoegnas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyee B.B. u op. Inpopmatuka Jyisi TyMaHUTApUEB.
VY4eOHMK M MPaKTUKYM JJIs akajeMudeckoro Oakanaspuarta. / nmox pea. I.A.Keapogoii - M.:
IOpaiit. Cepus bakanaBp. Akagemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 n.n. nau Wubopmatuka i TyMaHuTapueB [DIEKTPOHHBIN pecypc]:
y4eOHUK U MPAKTUKYM JIJIsl akajeMudeckoro 0akanaBpuara / mox pen. I'. E. Keaposoii; MI'Y
uMm. M. B. JlomonocoBa. - MockBa: FOpaiir, 2016. - 439 c. - (bakanaBp. AkageMuueckuit
Kypc). - ABT. ykasaHbl Ha c. 7. - bubnworp. B koHnne ri1. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Lononnumenvnas

2. Kyszun A.B. OchHoBbl pabotsl B Microsoft Office 2013: YueOnoe mocobue. - 1. - Mocksa;
Mocksa: MzgatensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

Onexmponnwle pecypcwl

3. HMHdopmaThka M KOMIIBIOTEPHBIE TEXHOJIOTUH [DIEKTpOHHBIH pecypc]: mabopaTopHbIe
paboTel: yueOHoe mocobue: misi HampaBieHus OakamaBpuara: 031600 "Pexnama u cBsi3u ¢
obmecTBeHHOCTBIO" / [Mypomyes B. B., Mypomyesa A. B.; wnayu. pen. Kymbo6al;
Muno6puaayku Poccun, denep. roc. O0ropKeTHOE 00pa3oBaT. YUPEKIEHUE BBHICII. TPOd.
obpazoBanus "Poc. roc. rymanurtapusiii yu-1" (PITY), UH-T 5KOHOMUKH, yTIp. U ITpaBa, Dak.
ymp., Kad. monenupoBanus B sxoHomuke u ynp. - Mocksa : PITY, 2014. - 197 c. - Pexxum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3armn. ¢ skpana. - ISBN 978-5-7281-1835-
0.

4. Bown Yonnec Microsoft Office 2007 mst "qaitnukoB". — bubnuoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  (/lara mocryma
21.09.12)

5. Tuxomupos A.H. Camoyuutens Microsoft Office 2007. Bee nporpammel nakeT- bubianoreka
kuur «Kodges.ru» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007 .-
vse-programmy.html (/lara gocryma 18.09.12)
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Konmponwnuie eonpocut

Kak BcTaBUTh MPUHYAUTEIBHBIA PA3PbIB CTPAHUI] B JOKYMEHT?

Kak u3MEHHUTh OpUEHTAINIO CTPAHUIIBI?

Kakwue crioco6s! co3nanus Tabnull Bel 3HaeTe?

Kak u3meHuTsb HalpaBiieHUE TEKCTa B Tabauie?

Kak pa36uth Tabnuiy Ha 18€ TaOIUIBI?

Kak 00beTMHUTH HECKOIBKO STUEEK B OJHY?

Kak ymanuth cTpoky/cronbern u3 Tabiuipl?

C mOMOIIIBIO Yero MOKHO BCTaBUTh B IOKYMEHT (hPOPMYJIbI?

. B kakom ciyuyae MOTYT «pa3bexaThCsi» APy OTHOCUTENIBHO JIpyra HapHCOBAaHHBIE
rpadudeckre 00ObeKThI?

10. Kak BHOCATCS HaJIMMUCH BHYTPH U BHE 3JIEMEHTOB (reoMeTpuieckux (Guryp)?
11. Kak yOpaTh JTUHUIO BOKPYT PAMKH C TEKCTOM?

12. Kak «B35Th» WLTIOCTPALIMIO C SKpaHa MOHUTOpA?

13. C momo1sto 4ero MOKHO BCTAaBUTH B IOKYMEHT TpadUK HIU TUarpaMmy?

CoNoO~wWNE

MatepuranbHO-TEXHUYECKOE 00ecrieueHne CM. 1. /

IIpakTnueckas padora Ne 4
Tema: Co3manue U pPEJAKTHPOBAHHWE BXOIHBIX/BBIXOAHBIX (OpPM JTOKYMEHTOB
UCTOJIb30BaHKEM TabmuaHoro nporeccopa EXCEL.
[IpogomxutensHOCTD - 4 yaca.
Cooeporcanue meopemuuecKkoz0 MUHUMYMA.
. OkHo, paboure kHurH, agpeca sucek B Microsoft Excel.
. BBoa naHHBIX.
. PenaktupoBanue NaHHBIX.
. DopMaTUpOBaHNUE IAHHBIX.
. Coznanue HOBO TaOIUIIBI.
. O6pamenue TaOIUIIBIL.
. Belnenenue siueek, MX AUANa30HOB, CTPOK U CTOJIOIOB.
. KormupoBanue maHHbIX Wi (OPMYIT B CMEKHBIC STICHKH.
. O6paboTKa YMCIOBBIX 3HAUECHUH WK padoTa ¢ popMynamMu U GYHKIUIMU.
a) Coznanue hopmyn
0) ®yukuuu B Microsoft Excel.
10. Ccpuiku Ha STYCHKH.
11. NmeHa stueex.
12. Pabouwne nucter Microsoft Excel.
13. [ToaroToBKa TOKyMEHTA K MEYaTH.

OO ~NOoO 0T WN -

B pesynbrare BbIMoONMHEHHs abopaTOpHOM pabOTHI  CTYAEHT JOJKEH HMETh
npencTaBieHne o (YHKIMOHATBHBIX BO3MOXKHOCTSAX TabmuyHoro mporeccopa EXCEL,

MpHOOPECTH HaBBIKM CO3aHUs TaOIHIl U (POPMATUPOBAHUS SUEEK.
Jlumepamypa
OcnosHas

1. Keopoea I'.E., Mypomyesa A.B., Mypomyee B.B. u dp. Undopmatuka Juisi TyMaHUTapHEB.
Y4eOHUK U MPAaKTUKYM I aKkajgeMudeckoro OakanaBpuara. / moj pen. [.A.Kemposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemuueckuii kypc, 2016r. —439c., rpu¢p YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. mwmu MHpopMaTHKa I TYMaHUTApHEB [DIEKTPOHHBIN pecypc]:
y4eOHHK U ITPaKTUKYM JUI akageMudeckoro Oakanaspuata / mon pen. I'. E. Kexposoit; MI'Y
uM. M. B. JlomonocoBa. - Mocksa: IOpaiit, 2016. - 439 c. - (bakanaBp. AkaneMudecKkuil
Kypc). - ABT. yka3aHbl Ha c. 7. - bubnuorp. B xonue ri. - ISBN 978-5-9916-5607-8, URL:

http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D
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Jlononnumenvras

2. Kyszun A.B. OcnoBsl pabotsl B Microsoft Office 2013: YuyeOnoe nocobue. - 1. - Mockaa;
Mocksa: MzparensctBo "®OPYM": OOO "Hayuno-uznmarenbckuii nentp MHOPA-M",
2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-024-5.

OnexmponHvle pecypcol

3. HudpopMaTnka M KOMIBIOTEPHBIC TEXHOJIOTUU [DIEKTPOHHBIA pecypc|: mabopaTopHbIC
paboTel: yueOHOe mmocobue: miisi HampaieHus OakamaBpuara: 031600 "Pexnama u cBsi3u ¢
obmecTBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; nayd. pen. Kymwo6a];
Muno6puaayku Poccun, denep. roc. O0ropKeTHOE 00pa3oBaT. YUYPEKIEHHE BBICII. TPOQ.
obpazoBanus "Poc. roc. rymanurtapusiid yu-1" (PITY), MH-T 5K0HOMUKH, yTIp. U mipaBa, Dak.
ynp., Kad. monenupoBanus B sxoHomuke u ynp. - Mocksa : PITY, 2014. - 197 c. - Pexxum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

4. Bown Yonnec Microsoft Office 2007 mist "qaitnukoB". — bubnnoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([dara moctryma
21.09.12)

5. Tuxomupoe A.H. Camoyuutens Microsoft Office 2007. Bee nporpammel naket- bubdnanoreka
kuur «Kodges.ruy» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-
vse-programmy.html ([lara gocryna 18.09.12)

Konmponwsnuie éonpocwi
1. Tlepeuncnure KaTerOpuH BBOJAUMBIX B STYCHKY JTaHHBIX.
Kak npousBoautcs (pukcalysi BBEJJCHHbIX 1aHHBIX B siueiike?
Uro Takoe "ABTOodopmar" u Kak UM MOJIb30BATHCS ?
Urto Ha3biBaeTcs aapecom siueiiku? [Tonnsbiii agpec?
[TpuBeauTe mpuMepsl OObETMHEHHUS TUATIA30HOB SYCEK.
[TpuBeauTe MpuMepsl epeceyeH st J1Uana3oHoB SYeeK.
Kak nmpoun3BouTCsS KONMPOBAHUE U BCTABKA JJAHHBIX B STYCHKH?
Kak npousBectu (hopmaTupoBaHue yuces B sueikax?
Kak MOKHO yMeCTHTb, TEKCTOBYIO HH(OPMAIIMIO B SSYCHKE HE YBEIUYUBAsI LIUPUHY
crosiona?
10. Kak ocymectisiercst padota ¢ popmynamu B EXEL?
11. OcobennocTH crocoba «HaBEIU U MIETKHNI»?
12. Yrto Takoe BIOKEHHBIC (DYHKITHH?
13. Kak BBIIEIUTh HECKOJIBKO sIU€EK, HE COEIMHEHHBIX B OJIUH OJIOK?
14. Kak cnenath oOpamiIeHUE sTY€EeK U TaOTUIIbI B IIETTOM?
15. Kakue cymecTByIOT BUABI CCHIIOK?
16. IlpuBeauTe mpuMep CMEIIaHHON, a0COTIOTHOMN CCHUIKH.
17. Kak npucBOUTSH siueiiKe UK IPYIIIe sfueeK uMs?
18. Kak mpocTaBUTh /IS ITe9aTH TOKyMEHTa CKBO3HBIE CTPOKH U CTOJIOIIBI?
19. Kak yMeHbIINTH/ YBEIMYUTH MacIITal meyaraeMoro JOKyMeHTa?
20. Kak u3aMeHUTh UMs pabovero gucra’?
21. CKOJTbKO HOBBIW JIOKYMEHT COJIEPKHT JIMCTOB NIPU OTKpBITHH EXCEl?
22. Kak BcTaBHTh HOBBIN JHCT B pabouyto kHHTY EXCel m xakoBo mX MakcuMmaibHOE
KOJINYECTBO?
23. Kakuie CMMBOJTBI HE IOMYCKAIOTCS B UMEHH pabouero jucta Excel?
24. BO3MOXHO JIM OKPACHUTh SIPIBIYOK pabOYero JHUCTa B APYroi 1BET?
MarepuanbHO-TEXHHUECKOE 00ecTIeYeHne CM. T1. 7

CoNoORWN

IIpakTuyeckasi padora Ne 5
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Tema: Co3naHue U peAaKTHPOBAHUE OCHOBHBIX OOBEKTOB 0a3 JaHHBIX C UCIIOJIb30BAHHEM
cucremsl ynpasnenus 6azamu nanabix (CYB/[) ACCESS.
[TpomomKUTEIBHOCTD — 8 YacoB.
Cooepocanue meopemuuecKko2o MUHUMYMA
. baszsr nannpix u CYB/.
. Ctpykrypa npocreiiiiei 6a3bl JaHHbIX.
. CBoiicTBa nosieii 0a3nl JaHHBIX.
. TUNbI JaHHBIX.
. Pexxumbl paboThl ¢ 6a3aMu TaHHBIX.
. O0BeKThI 0a3bl JaHHBIX.
. Pa3zpaboTka cxeMbl TaHHBIX.
. O6mmue 3amedanus no padore ¢ CYBJ] Microsoft Access.
. ITomarosoe co3aanue 6a3el manabix MI'TC.
a) [loctanoBka 3agaym.
0) [TommraroBoe BBIMOTHEHUE 3aIaHUSI.
B pesynbrare BeIONHEHUS J1a0OpaTOpHON pabOTHI  CTYACHT JIOJDKEH HWMETh
MIPE/ICTAaBJICHHUE O MOHATUU U TEXHOJIOTUU 0a3 OaHHBIX, HA HAYaJIbHOM YPOBHE OCBOUTH MPHUEMBI
paboTs ¢ 6a3amu nanHbIX Ha npumepe CYBJ] ACCESS.

OO ~NOoO Ol WN -

Jlumepamypa

Ocnoenas

1. Keoposa I'.E., Mypomyesa A.B., Mypomyee B.B. u op. Inpopmatuka Jyisi TYMaHUTApUEB.
Y4eOHUK U IPAKTUKYM AJIs akajieMudeckoro OakanaBpuara. / moa pea. [.A.Kenposoii - M.:
IOpaiit. Cepus bakanaBp. Akagemudeckuii kypc, 2016r. —439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.n. unu MudopmaTuka ans rymMaHuTapueB [DIeKTpOHHBIA pecypc]:
y4eOHUK U MPAKTUKYM JIJIsl akajeMudeckoro 06akanaBpuara / mox pen. I'. E. Keaposoii; MI'Y
uM. M. B. JlomoHocoBa. - MockBa: FOpaiit, 2016. - 439 c. - (bakanaBp. AkageMuueckuit
Kypc). - ABT. ykasaHsl Ha c. 7. - bubnworp. B koHnne ri1. - ISBN 978-5-9916-5607-8, URL.:
http://www.biblio-online.ru/book/170F1E70-CC31-47C1-B77C-393F07613B2D

Jononnumenvnas

2. Kyszun A.B. OchHoBbl pabotsl B Microsoft Office 2013: YueOnoe mocobue. - 1. - Mocksa;
Mocksa: MzgatensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspuar. - ISBN 978-5-00091-024-5.

3.  Tomuywina O.JI., Maxcumos H.B. ba3wl nanasix: YuebHoe nmocodwue. - 4. - MockBa; Mocksa:
NznarensctBo "OOPYM": OO0 "Hayuno-uznatensckuii nentp MHOPA-M", 2019. - 400 c.
- ISBN 9785000915165.

OnexmponHvle pecypcol

4. HWuadopmarnika W KOMIIBIOTEPHBIE TEXHOJIOTHH [DJIEKTPOHHBIM pecypc|: jmabopaTopHbIE
paboTbl: yueOHOe mocoOue: ans HarpasieHus OakanaBpuara: 031600 "Peknama u cBsizu ¢
obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; nayd. pen. Kynp0al;
MunoOpnayku Poccun, denep. roc. OromkeTHoe 00pa3oBaT. yUpEeKIEHUE BBICHI. MPOQd.
oOpasoBanus "Poc. roc. rymanutapusiil yu-1" (PI'TY), UH-T 5k0HOMUKH, yTIp. 1 nipaBa, Daxk.
ymp., Kad. monenupoBanus B 3koHOMUKe U yrp. - Mocksa : PITY, 2014. - 197 c. - Pexxum
noctyna: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

5. Bown Yonnec Microsoft Office 2007 st "yaiinukoB". — bubnuoreka kaur «Kodges.ru» - URL:
http://www.kodges.ru/89869-microsoft-office-2007-dlya-chajnikov.html  ([lara mocryma
21.09.12)

6. Tuxomupos A.H. Camoyuurens Microsoft Office 2007. Bce nporpammser naker- bubnnoreka
kuur «Kodges.ruy» - URL: http://www.kodges.ru/27415-samouchitel-microsoft-office-2007.-
vse-programmy.html (lara gocryma 18.09.12)
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K'oumpommbte 80NpPOCHL

BoOoo~NoO~WNE

19.

20.
21.
22.

0.
. Kakuie Tunel cBsizeit (oTHOIIEHUH ) My Tabauiamu Bam n3BecTHBI?
12.
13.
14.
15.
16.
17.
18.

UYro takoe 6a3a nanubix? [IpuBeauTe mpumepsl.

Urto takoe CYB/I? [IpuBeaute npumepsl.

Kak B Tabyuiie 6a3bl JAHHBIX IPUHSITO HA3bIBATh CTPOKH U CTOJIOIBI?
Yrto Takoe CTpyKTypa O0a3bl JaHHBIX?

Kakue Brl 3HaeTe cBOMCTBA MOJIcH Oa3hbl JAaHHEIX?

Kakune Brl 3HaeTe THIEBI JaHHBIX?

KakoBBI 0COOCHHOCTH THIIA JAHHBIX «CUCTUHKY?

HazoBute n3BectHbie BaM 00beKThI 0a3 TaHHBIX.

Uewm Tabnmna otaudaercs ot 3amnpoca? Uto obriero?

[TepeurcivTe OCHOBHBIE ATAIbl pa3padOTKH MPOEKTa 0a3bl JAHHBIX.

B xako#i cuTyanuu UMeeT MeCTO CBS3b «OJUH-KO-MHOTUM?

B kakoii cuTyarum UMeeT MeCTO CBsI3b «OUH-K-01HOMY»? KakoBbl ee 0cOOCHHOCTH?

B kakoii cuTyanuu IMeeT MECTO CBSI3b «MHOTHE-KO-MHOTUM»? KakoBbl ee 0coOeHHOCTH?

Kaxkue Tumnsi cs3eit nognepxusaer CYBJ] Microsoft Access?

Uro Takoe kitoueBoe mnose?

Ha3zoBute Tpu THIA CpencTB pa3paboTku 00beKTOB B Microsoft AcCess.

Yto coboit mpeACTaBIsAIOT ONEpAllMOHHBIE U CIIPaBOYHbIE Ta0HIIBI? B KakoM OTHOIIEHUN
OHM HaxoJATCs?

Yro co0oii mpeaCTaBISIOT POAUTEIHCKUE U JOUEpHHE Ta0IUIIbI? B KaKkOM OTHOILIEHUU OHH
HaxonaTcs?

Yro takoe 3ampoc ¢ mapamerpom? I[IpuBenute npumep.

Urto Takoe Beruncisgemoe noie? [lpuseaure npumep.

Kakue nBa pexxuma paboThl ¢ TaOnuIlaMu, 3arpocamu, popMaMu u otdyeTamu Microsoft
Access Bpbl 3naere? Kakolfi M3 HHX SBJSETCS IPOEKTUPOBOYHBIM, a KAaKOW —
HO0JIb30BaTENbCKUM?

MaTepI/IaJ'ILHO'TCXHI/I‘IGCKOC obecrneueHue CM. II. 7

IpakTnyeckas padora Ne 6

Tema: Pa3zpaboTka u 1eMOHCTpaIus npe3eHTaiuii B mporpamme Microsoft PowerPoint u3

naketa Microsoft Office 2007, 2010 u ap. ApxuBupoBaHue HHPOPMALIUH.
[IponomxutensHOCTh paboOTHI - 4 yaca.
Cooeporcanue meopemuuecKkozo MUHUMYMA
1. Coznanue npe3eHTtanwmii B mporpamme Power Point 2003.
a) OxHo PowerPoint.
0) PexxuMbl, ncnosib3yeMble IPU CO3/1aHUN TIPE3EHTALUU.
B) Co3yianue ciai1oB i Ipe3eHTalHH.
r) BecraBka pucyHKOB, TaONHIl M IUarpaMM B claii.
1) JleMoHCTpaLus Mpe3eHTalHH.
e) @opmaTrpoBaHUE CIIANI0B U PE3EHTALIUH.
k) JlobaBneHre KOMMEHTapUeB B Caiil.
3) Paznarounslie MaTepHuaibl.
n) Jlpyrue BO3MOXKHOCTH CO3/1aHUS CIAiI0B TOKYMEHTA.
2. Power Point 2007.
3. IIporpaMMsI-yrakoBIIUKH. APpXUBUPOBAaHHE UH(OPMALIHH.
a) ApXUBHpOBaHHE.
6) PasapxuBupoBaHue.

B pesynbrare BbINOJHEHMS J1aOOpaTOPHOM PabOThI CTYAEHT JOJKEH YMETh CO37aBaTh

npe3eHTanu B PowerPoint ¢ momorpio mabaoHoB 0(hOpMIIEHUS U apXUBHPOBATH HH(POPMALIHIO
¢ momoristo apxuBaropa WinRAR.
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Jlumepamypa
Llononnumenvnas

1.

3.

Acmonosa M.JI. IckyccTBO Mpe3eHTAIMi U BEJICHUS TIEPErOBOPOB: YueOHoe mocodue. - 3. -
MockBa ; Mocksa : Uznarensckuii Llentp PUOP : OOO "HayuHO-u31aTeNbCKUM LIEHTP
NH®PA-M", 2019. - 248 c. - 2.3.1. [loBeimenue kBanupukanuu. - ISBN 978-5-369-01543-
8.

Ky3un A.B. OcHoBbl pabotel B Microsoft Office 2013: Yuebnoe nmocobue. - 1. - Mocksa;
Mocksa: MzpatensctBo "®OPYM": OOO "Hayuno-uznarensckuii nentp MHDOPA-M",
2017. - 160 c. - BO - bakanaspwuart. - ISBN 978-5-00091-024-5.

Onexkmponnwvle pecypcol

NudopmaTnka ¥ KOMMBIOTEPHBIE TEXHOJOTHUU [DJIEKTPOHHBIN pecypc]: 1abopaTopHbIe
paboTel: yueOHOe mocobue: s HanpaBieHus OakanaBpuara: 031600 "Pexiiama u cBs3M C
obmectBeHHOCTRIO" / [Mypomyes B. B., Mypomyesa A. B.; nHayd. pen. Kynp0al;
MunoOpnayku Poccun, Denep. roc. OroKkeTHOE 00pa3oBaT. YUPEkKACHHE BBICHI. MPOd.
obpazoBanus "Poc. roc. rymanutapusiii yu-1t" (PI'TY), UH-T 5K0OHOMUKH, yTIp. U nipaBa, Dak.
yrp., Kad. monenmupoBanwus B skoHoMuKe U yrp. - Mocksa : PITY, 2014. - 197 c. - Pexum
nocryma: http://elib.lib.rsuh.ru/elib/000009501. - 3aru. ¢ skpana. - ISBN 978-5-7281-1835-
0.

Mypomyesa A.B. [Ipe3enTanus — 3TO npocto? URL.:
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto (/lara myomukaruu 18.07.2011)
Hlunynos C. T'oBopsiue xecTbl (HeBepOaabHOE OOIIeHHUE ¢ ayauTopueil) [DIeKTpOHHBIN
pecypc] / YHUBEpCHUTET PUTOPUKH OPATOPCKOTO MacTepcTBa — OpaTOpcKoe HCKYCCTBO.
Puropuka. — Omnektpon. [an. — [M.: orator.biz, 2008] - Pexum gocryma:
http://www.orator.biz/?s=38&d_id=198

Konmponwsnwie eonpocwi

Yro u3 ceds npeacrasisier okao PowerPoint?

Kaxo#i 10momHUTENbHBIN MYHKT COICPKUTCS B CTPOKe MeHIo PowerPoint?

B xakux pexxuMax MOXHO IPOCMATPUBATh Ciaiia?

N3 gero coctout «llaHenab MHCTPYMEHTOB»?

Kaxkue nononaurensHble KoMaHAbl coaepkuT MeHI0 «BCTABKA»?

Yro Takoe 1m1abs0H opopmMiIeHus?

Kakoii pexxum mpocMoTpa CIIaiiioB TO3BOJISIET KOHTPOJIMPOBATh W MPOBOJHUTH TOKa3,

IPOCMOTP, COPTUPOBKY, yJIaJIeHUE, CO3/1aHNe HOBBIX CIai10B?

8. CKOJBKUMH pEeKMMaMH BO3MOXXHO TIOJIB30BATHCS TPH CO3JAHUW TIPE3ECHTAUU B
nporpamme PowerPoint?

9. B nporpamme PowerPoint ckoibKo CYIIECTBYET PEeKMMOB ITOKa3a MPe3CHTAIIHIA?

10. 3aueM HeoOXxoaMMa (GYHKIUS CKPBITHIN caii?

11. Kakue @pyHKINY BBINOIHIET (QYHKIUS CTPAHUIBI 3aMETOK?

12. Kakue ects BUbI (hopMaTHpOBaHUS CIAi10B?

13. Kakue ecTh BO3MOKHOCTH BCTaBOK B CJIaii sl ipe3enTanuu PowerPoint?

14. HazoBwure oTamuuTenbHble ocodeHHocTn apxuBaropa WINRAR.

15. Kakwue criocoOsl apxuBaiuu ¢aiiioB apxuBaropom WINRAR Bl 3Haere?

16. Kakwue criocoOsI pazapxuBaiun ¢aitnos apxuaropom WINRAR Ber 3HaeTe?

17. Kak MoxHO 100aBUTH (paiiin B IpeasIoKEHHBIN apXuB 0€3 TOMOIHUTENIBHBIX 3alIPOCOB?

NoakowhE

MartepuanbHO-TEXHUYECKOE 00ecrieueHre cM. 1. 7

6.3. Meroanueckne peKOMEHIAIMH 0 ITOJATOTOBKE MUChMEHHBIX padoOT

Hayunoe cooOmienune Ha 6a3e jokiaga uiM pedepara siBISETCS caMOCTOSTEIbHON paboTon

CTYJICHTa M TOABOJHUT UTOTHU €TI0 TEOPETUYCCKON M MPAKTUYECKON MOJATOTOBKH IO M3ydaeMOM
muctuminHe. [Ipy MOArOTOBKE HAydyHOTO JOKJIaAa OOYyYaroIIuiics TOJDKEH I0Ka3aTh CBOU
CIIOCOOHOCTH M BO3MOXXHOCTH TIO PEHICHUIO PEATbHBIX MPOOJIEM, UCIOJb3Ysl MOJYYCHHBIC B


http://elib.lib.rsuh.ru/elib/000009501
http://bzzn.ru/way_lider/article/prezentaciya_eto_prosto
http://www.orator.biz/?s=38&d_id=198
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nporecce 0O0ydeHUs 3HaHMA. MeToauueckue yKa3aHMs MO3BOJSIOT O0eCHeYdTbh E€AMHCTBO

TpeOOBaHUi, MPEIBIBIAEMBIX K COJIEPKAHHIO, KAYECTBY U O(POPMIICHHIO MUCHMEHHBIX paboT.
[Tpy BHINONIHEHUHU MCHMEHHBIX pabOT MCIIOJIB3YIOTCS BCE 3HAHUSA, IOJYUECHHBIE CTYyJCHTaMHU

B XOJI€ OCBOCHHUS IUCLUMIUIMHBI, 3aKPEIUIAIOTCS HABBIKM O(GOPMIICHHUS PE3yNbTaToB y4eOHO-

HCCIIEI0BATENIBCKOW PabOThI; BBIABISIIOTCA YMEHUS YETKO (POpPMYIUpOBaTh U apryMEHTHPOBAHO

00OCHOBBIBATH MPEIOKEHUS M PEKOMEHIALINY 110 BHIOPAaHHOH TeMe.

BbinmosnHenne  paboThl  MpennojiaraeT  KOHCYJIbTallMOHHYKO IIOMOIIb CO  CTOPOHBI
npernojasaTens. B xoae BbIMOMHEHHsT pabOThl CTYJICHT JOJDKEH IMOKa3aTh, B KaKOH Mepe OH
OBJIAJIC)I TEOPETUYECKUMH 3HAHUSMM U IPAKTUYECKUMHU HABBIKAMH, HAyYMJICS CTABUTh HAYYHO-
UCCIIEI0OBATEIBCKUE MPOOJIEMBI, 1€1aTh BBIBOABI U 0000IIaTh OTY4YEeHHBIC PE3yJIbTaThI.
ITonroroBka NMCbMEHHON PabOThI UMEET LIENbIO:
® 3aKpEIICHUE HABBIKOB HAYYHOI'O UCCIICIOBaHMS;

OBJIAJICHUE METOAUKOM UCCIIEIOBAHNUS;

yri1yOJieHHE TEOPETUUECKUX 3HaHUHM B IPUMEHEHNU K KOHKPETHOMY UCCII€I0BaHUIO;

IIPUMEHEHHE 3HAaHUH NP PEIICHUN KOHKPETHBIX 3aJa4 yIIPaBICHUYECKOH IeATEIIbHOCTH;

BBIICHEHUE MOJTOTOBJIEHHOCTH CTYIEHTAa K CaMOCTOSTEIbHOMY PpEIICHHI0 MpoOiieM,

CBSI3aHHBIX C JUCLMILIMHOM.

Obwue mpebosanus.

JUis yCcHemrHoro M KayeCTBEHHOTO BBIMOJHEHHUSI MUCHbMEHHOW HAy4YHOW paOOTHI CTYACHTY

HE00X0IUMO:

® UMETh 3HAHUS 110 U3y4aeMOW JUCIHUIUIMHE B 00Bbeme nmporpamMmbl PITY

e BJAJCTHh METOJaMHU HAYYHOT'O UCCIICIOBaHUS;

® yYMETb UCIOJb30BaTh COBPEMEHHBIE CPEACTBA BBIYUCIUTEIBHON TEXHUKH, B IIEPBYIO O4Yepeab
HepCOHaIbHbIE KOMIIBIOTEPHI KaK B IPOILECCE BBIOJHEHMS, TaK U B Ipolecce 0hopMIICHUS
paboTsl;

e CcBOOOJHO OPHUEHTUPOBATHCS MPU MOAOOpPE pa3IMYHBIX UCTOUHUKOB MH(pOpPMALUU U YMETh
paboTaTh CO CrielUaIbHON JIUTEPATypOH;

® yMETh JIOTUYHO, TPaMOTHO M HAy4yHO OOOCHOBaHHO (HOPMYJIHPOBAaTh TEOPETUUYECKUE U
IIPAKTUYECKHE PEKOMEHIAIINH, PE3YJIbTAThl aHAIN3A;

e KBAIM(PUIMPOBAHHO OPOPMIISITH rpa@UuecKuil MaTepuas, WITIOCTPUPYIOIUN collepiKaHue
paboTHI.

SBnAsAch 3aKOHYEHHOM CaMOCTOSITETIbHOM — HAay4HO-HCCIIEIOBATENbCKOM  pa3paboTKoi
CTYJZI€HTa, IUChbMEHHAas paboTa J0KHA OTBEYaTh OCHOBHBIM TPEOOBAaHUSM:

1. AKTyanbHOCTb TEMbI UCCIIEIOBAHUS.

2. IlpenmeTrHOCTh, KOHKPETHOCTH M OOOCHOBAaHHOCTH BBIBOJOB O COCTOSHHHM DPa3pabOTKH
MOCTaBJIIEHHOW MIPOOIIEMBI.

3. CooTBeTcTBHE YpPOBHS pa3pabOTKH TEMBI COBPEMEHHOMY YPOBHIO HAYYHBIX pPa3pabOTOK,
METONYECKHUX TOJIOKEHUI U PEKOMEHIAINi, OTPa)KEHHBIX B COOTBETCTBYIOIIEHN TUTEPATYPE.
Tembl THUCBMEHHBIX pabOT GopMynupyroTcs Ha ocHOBe IIpuMepHON TemaTukw,

NpeJICTaBICHHOM B pa3nene 5.3. HacToseil Pabouei mporpammel.

[Ipennaraemas oOyyarolmuMmcsi TeMaThka paOoT SIBISETCS NPUMEPHOM W HE HCKIIOYaeT
BO3MOKHOCTH BBIIIOJIHEHUSI pPaOOTHI IO IpobIeMaM, MpeaokKeHHbIM cTyeHToM. [Ipu sToM Tema
JO0JbKHA OBITH corviacoBaHa c mpernojaasareneM. [lpu BeiOope TeMbl HEOOXOIUMO YUYHUTHIBATh, B
Kakoi Mepe pa3zpabaTbIBaeMble BOMPOCHI 00ECIEUEHbl NCXOAHBIMH JIaHHBIMH, JIUTEPATYPHBIMU
HMCTOYHUKAMHU, COOTBETCTBYIOT MHIANBUAYAIBHBIM CIIOCOOHOCTSIM M HHTEpEecaM 00y4JaroIIerocs.

Tpebosanus k codepaicanuto u Cmpykmype mexkcma

[Ipenyiaraemass mpuMepHass T€MaTHKa OXBAaThIBAET IMIMPOKUMKA Kpyr BompocoB. [losTomy
CTPYKTypa KaxJ0i paOoThl TOHKHA YTOUYHATHCS CTYJAEHTOM C MpenojaBaTesieM, UCXOHs U3
HAyYHBIX UHTEPECOB CTYJIEHTAa, CTENICHH POPAOOTAaHHOCTHU TaHHOW TEMBI B TIUTEPAType, HATUYHS
nH(pOpMaIUU U T.1I.

Kaxnas nucbMeHHast HayyHast paboTa 10JKHA UMETh!

- TUTYJIbHBIN JIUCT;
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OTJIABJICHHE;

BBE/ICHUE;

TJIaBbI W/WIIK TIaparpadamr;

3aKJIFOUCHHE;

CIHCOK MCIIOJIb30BAaHHBIX HMCTOYHHKOB M JIUTEPATYPHI.
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Mpunoxenus

IIpuioxenne 1. AHHOTANMSI AUCHUTLINHBI

Jucuumnuna «MHbopMalnoHHbIE TEXHOJIOTUN U 0a3bl JaHHBIX B MPUKJIAJAHBIX KOMMYHUKAITHSIX)
peanu3yercs Ha (paKyIbTeTe peKJIaMbl U CBsI3€i ¢ 00IECTBEHHOCTHIO Kadeapoil MoeTnpoBaHus
B DKOHOMHKE M yIpaBjieHuH (akyiapTera ynpasienus MO VII.

Heap aucuunauabl — (GOPMHPOBAHHME Yy CTYACHTOB OCHOB WH(OPMAIIMOHHOW KYJIBTYPHI,
HOATOTOBKA K 3((PEKTHBHOMY HCIIOJIH30BAHUIO COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI B
poeCCUOHATTLHON IEATEIEHOCTH.

3agaum AMCHUILINHDI:

— U3Y4YUTh OCOOEHHOCTH COBPEMEHHOTIO 3Tarna UH(pOpMaTH3alKuu O0IIEeCTBa;
—  M3YYHTh TEXHHUYECKYIO 0a3y HH()OPMAIIMOHHBIX TEXHOJIOTHIA,

— TMNpUOOpecTH TPOYHBIE HABBIKM pabOTHI HAa TEPCOHATBHOM KOMIBIOTEpE C
HCIIOJIb30BAHUEM COBPEMEHHBIX IIPOIPAMMHBIX IPOAYKTOB.

JlucuuniuHa HarpaBieHa Ha GOpMHUpPOBaHHE KOMIIETEHIIUI:

e VK-1 CnocoGeH OoCylIecTBIATh MOUCK, KPUTHUYCCKUN aHAIU3 U CHHTE3 MH(POpPMAaLUH,
NPUMEHSTh CUCTEMHBIN TIOJIXO/T JJISl PEIICHUS IOCTABIICHHBIX 3a71a4

e OIIK-6 - crocoOeH MCTHOIB30BaTh B MPOPECCHOHATBHON JEATSIHEHOCTH COBPEMEHHBIC
TEXHHUYECKHE CPEICTBA M HHPOPMAITHOHHO-KOMMYHUKAITHOHHBIC TEXHOJIOTHH

B pesynbpTaTe 0CBOCHUS AUCUMILIMHBI 00 yYaIOLIUICS TOJIKEH:

3HATh!
— poib U 3HaueHUs MH(pOpMAIMU M WH(POPMAIMOHHBIX TEXHOJOTMH B COBPEMEHHOM
WH(POPMAIIMOHHOM MIPOCTPAHCTBE;
— OCHOBHBIE TEXHMUYECKHE U MPOrpaMMHBIE CPEJCTBa MH(POPMALMOHHBIX TEXHOJIOTHI B
npoecCHOHATILHOMN 1eATeNbHOCTH;
— COBpEMEHHbIE pocCcHiicKue 1 3apyOexHble 0a3bl JaHHBIX;
— 0COOEHHOCTH cOOpa, XpaHEHUS U aHAJIM3a IaHHBIX.
yMeThb:
— pabotark ¢ uHpopMmanuel B INI0OATBHBIX KOMIIBIOTEPHBIX CETAX, 0a3aMu JaHHBIX U
KOPIIOPAaTHUBHBIX MH(POPMALIMOHHBIX CHCTEMAX;
— HCIIONB30BaTh B CBOCH JIGATENBHOCTH HOPMATHUBHBIC TPAaBOBBIE JIOKYMEHTHI IIO
nH(pOpPMaIIMOHHOM 0€30MMaCHOCTH;
— TMPUMEHSATH MMOJTyYSHHBIE 3HAHUS B IPAKTUIECKOH JIESITEIbHOCTH.
BJIA/IETh:
— KYJIbTYpOH MBIIUIEHHS, CIIOCOOHOCTbIO K BOCIPHATHIO, OOOOLICHHIO M aHAU3y
uHbopMalnu;
— TIpOLECCHl U METOJbl TOHMCKa, cOopa, XpaHeHHs, OOpabOTKM U paclpoCTpaHEHHS
uHbopMalnu;

— MeTOJaMH W MPOTrpaMMHBIMU CpeAcTBaMH OOpabOTKU JeI0BOM HH(pOpMAIMHU IMPH
oTpeIeICHHOM YpOBHE MH(GOPMAITMOHHONW O€30MaCHOCTH.

[lo aucuuiuinHEe NMperycMOTpeHa IMPOMEXKyTouHas arrectanus B ¢opme sk3aMeHa. OOmias
TPYAOEMKOCTh OCBOEHUS AUCLMIIIINHBI COCTABIAET 4 3aUETHBIE €IUHHULIBI.



